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Standard Message Form

THE AMERICAN RADIO RELAY LEAGUE

RADIOGRAM

VIA AMATEUR RADIO

HUMBER FRECEDEMCE Hx STATICM OF ORKGN CHECK

FLACE CF DRIGIN TIME FILED LTE

TO

TELEFHCOME MUNEER

THIS RADIO MESSAGE WAS RECEINVED AT

AMATELR STATION FHOME _____

HAME
STREETADDRESS
CITY, STATE, ZIF

FROM DATE TIME
RECD

T DATE TIME
SENT

THIE ME2SAGE Wi HANCLED FREE OF CHARGE BY & LICEMSED AMATELR RADIZ OPERATOR,
WHOSEADDRESS 15 2HOWN [N THE BOX AT RKSHT ABOVE. A% SUCH MESSAGES ARE
HARGLED 20LELY FOR THE PLEAZLRE OF OPERAT RS, RO COMPERNSATICN Cakl EE
ACCEPTED BY A HAM™ OPERATOR. & RETURN MES2AGE WMAY BE FILED WITH THE “HAM
CELIVERING THISG MES2AGE TO YO FURTHER INFORRAT K30 ON ARETEUR RADICD MAY EE
OETAINED FROM ARRL HEADDUARTERS, 225 MAR 2TREET, NEWINGTOR, CT 0611

THEAMERICAN RADIC RELAY LEASUE, G, 15 THE HAT IOHAL MEMEERZHIF SCCIETY OF
LICEMNSED RADIO AMAT EURS AHD THE FLBELISHER OF Q3T MAGAZINE. OME OF ITS
FUNCTIONS 15 PROMOTION COF PUBLEC SERVICE COMMUNICATION AMOHG AMATELR
OFERATORS. TO THAT END, THE LEAGUE HAZ DRGANEED THE NATIOHAL TRAFFIC

SYETEM FOR DALY HAT IDMAIDE MES2A5GE HAMDLING
PRINTED M UER
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THIS IS A FORMAL MESSAGE. FORMAL MEANS THAT THE MESSAGE FOLLOWS A PRE-ESTABLISHED FORM OR
CONVENTION. A FORMAL MESSAGE CONTAINS ALL THE NECESSARY "RECORDKEEPING" ELEMENTS THAT ARE REQUIRED
TO KEEP A HISTORY OF THE MESSAGE AS IT IS SENT THROUGH THE NTS. ALL FORMAL MESSAGES CONSIST OF
FOUR PARTS: THE PREAMBLE, THE ADDRESS, THE TEXT AND THE SIGNATURE.

RADIOGRAM
:"" Hjﬁéﬁ'pmm"'"""Hi'E?riép’cin?e]ri'm"'"'"h'nééééc}n"dﬁ"'ﬁnie}léé"a;r% |
1 PREAMBLE — > | 347 R E| K7ABT | 25 | PHOENIX AZ DEC 4 :
il R 70 ALBERT M COUSINS .
: 337 W 38TH STREET :
2 ADDRESS ——— BRIDGEPORT CT 06645 |
T TELEPHONENO: 203 334 5678 ;
E DEAR DAD ARRIVED SAFELY 339TH '
3 TEXT COMPOSITE BOMB GROUP FLAGSTAFF DECEMBER [
.._‘_‘____:___* 2ND ¥ TELL SHERRY IM ;
] ]
E OK X PHONE 602 345 :
E 9876 SEND FLAK JACKET LOVE
;_—_—_—--'_-"-_-_-_-_—_—_-_-_-_—_—*—-*_—.—-l"-_"'_-_-_-_-_-_.—‘-T -------- e - .
4 SIGNATURE , '» BILLY 043 89 9078 '

EACH OF THE ELEMENTS OF THE FORMAL MESSAGE HAS CERTAIN FORMAT REQUIREMENTS WHICH MUST BE MET IN
ORDER TO AVOID CONFUSION ON THE AIR AS THE MESSAGE IS SENT, AND ALSO TO ASSURE THAT A
SENDER-TO-RECEIVER TRACE CAN ALWAYS BE DONE ON THE MESSAGE.

LET'S TAKE APART THE MESSAGE PIECE BY PIECE TO LEARN HOW TO WRITE AND SEND A FORMAL MESSAGE.
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THE PREAMBLE: THIS PART OF THE MESSAGE IS THE RECORD-KEEPING PART. IT IS READ ON THE AIR FIRST,

FROM LEFT TO RIGHT AND ALWAYS IN THIS ORDER. ONLY THE HANDLING INSTRUCTIONS AND TIME OF FILE BLOCKS

ARE OPTIONAL AND MAY, IF NOT NEEDED, BE ELIMINATED BY THE ORIGINATING STATION ONLY. THIS IS
HOW THE ORIGINATING STATION WRITES OUT THE PREAMBLE FOR A FORMAL MESSAGE:

-

(1) NUMBER: The message number A
is the stn of origin's serial number;
starl each year with 1 and count up

{2) PRECEDENCE: This is a code
letter that tells how critical a
message is and how fas! it must be
handled:
*EMERGENCY: life and death,
handle at top speed. Code
EMERGENCY (always spelled
out in fulll) VERY RARE |
"PRIORITY: urgent, handle
only EMERGENCY msgs faster,
Code P.
*WELFARE: health of a person

RADIOGRAM

e e o e e e o e a E a E

NUMBER | PRECEDENCE | HX | STN OF ORIGIN
K7ABT

(4) STATION OF
ORIGIN: This is
the station that
first wrole lhe

message

(3) HANDLING INSTRUCTIONS (HX):
These are oplional instructions 1o the
operators regarding special needs in
handling the message. »

CHECK
25

PLACEOFORIGIN __ |TIME FILED| DATE
PHOENIX AZ DEC 4

________ '

- - - - -

{6) PLACE OF ORIGIN: This is

ihe aclual place where the mes-
sage starled from, not necessar-
ily the location of the station of
origin. For example, if you send
a message for a person In a town
that is nol your own, you use the
person's own town. Otherwise, use

(8) DATE:

This is the date
the message was
wrillen; must
be consistent
with UTC it UTC
used as the time
formal.

your own location in this box.

inquiry by addressee; handle
after E and P msgs. Code W

|

"ROUTINE: day-lo-day urgency,

I

handle ASAP, Code R. Most
msgs are ROUTINE at most.

This message is a ROUTINE one. »
* means that definitions for these
terms are tound on the PINK

CARD -- Amateur Message Form
ARRL FSD-218 (585)

Source: ARRL Handbook, 2000

|

{5) CHECK: This is a count

ot the actual number of words,
number, or character groups

and separators (X's) in the lext

of the message. We'll learn how 1o
count the check when we do the text,
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(7) TIME OF FILE: This is the
time (UTC) that the message
was writlen; nol necessary
in ROUTINE tfe, but may be
found in EMERGENCY/ P tic.



Handling Instructions

HXA (Followed by number.) Collect landline delivery authorized by addressee within [....] miles, (If no
number, authorization is unlimited.).

HXB (Followed by number.) Cancel message if not delivered within [....] hours of filing time; service
originating station.

HXC Report date and time of delivery of the message back to the originating station.

HXD Report to originating station the identity of station from which received, plus date and time. Report
identity of station to which relayed, plus date and time, or if delivered, report date and time
and method of delivery (by service message).

HXE Delivering station get reply from addressee, originate message back.
HXF (Followed by a number.) Hold delivery until [date].
HXG Delivery by mail or landline toll call not required. If toll call or other expense involved, cancel

message and send service message back to originating station.
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Checking Your Message

Traffic handlers don’t have to dine out to fight over the check! Even good ops find much
confusion when counting up the text of a message. You can eliminate some of this
confusion by remembering these basic rules:

1) Punciuation (“X-rays,” “Querys”) count separately as a word.

2) Mixed letter-number groups (1700Z, for instance) count as one word.

3) Initial or number groups count as one word if sent together, two if sent separately.

4) The signature does not count as part of the text, but any closing lines, such as “Love”
or “Best wishes” do.

Here are some examples: * SASE—1 word

* Charles J McClain—3 words « ARL FORTY SIX—3 words
* W B Stewart—3 words * 2N1601—1 word

» St Louis—2 words » Seventy-three—2 words
*3 PM—2 words « 73—1 word

Telephone numbers count as 3 words (area code, prefix, number), and ZIP codes
count as one, ZIP + 4 codes count as two words. Canadian postal codes count as two
words (first three characters, last three characters.)

Although, it is improper 10 change the text of a message, you may change the check.
Always do this by following the original check with a slash bar, then the corrected check.
On phone, use the words “corrected to.”
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RADIOGRAM

-..__--_--___.-_...__--——__--_-———_---'——-—--———---—————n--———-—-——
—

347 K7ABT 25 PHOENIX AZ

- - - - - i - - e e - - -

NUMBER | PRECEDENCE | HX | STNOF ORIGIN [G—EG( [ PLACE OF ORIGIN JTIME FILED

SEND THE PREAMBL/E THIS WAY, ON PHONE: "THIS IS K1ABC (YOUR
CALL)....FOLLOWS MESSAGE NUMBER THREE FORTY SEVEN ROUTINE,
HOTEL XRAY GOLF, KILO SEVEN ALPHA BRAVO TANGO, TWENTY FIVE,
PHOENIX, ARIZONA, DECEMBER 4." IT IS BAD FORM TO SAY THE HEAD-
INGS (CHECK 25, STATION OF ORIGIN K7ABT, ETC.) BECAUSE ALL FOR-
MAL MESSAGES ARE SENT IN A STANDARD WAY. ALSO, USE THE WORD
FOR THE MONTH, NOT A NUMERICAL DATE: DECEMBER 4 AND NOT 12/4.

|
REMEMBER TO LET UP ON YOUR MIKE BUTTON EVERY FEW SYLLABLES

OR SO TO ALLOW THE RECEIVING STATION TO "BREAK" YOU IF NEEDED. )

REMEMBER.......

IF THE MESSAGE DOESN'T HAVE A NUMBER, PRECEDENCE, STN OF ORIGIN,
CHECK, PLACE OF ORIGIN OR DATE IT'S NOT A FORMAL MESSAGE!!!
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THE ADDRESS: THIS PART OF THE MESSAGE IS INFORMATION ABOUT THE PARTY TO WHOM THE MESSAGE

IS BEING SENT (THE ADDRESSEE OR ADEE, ABBREVIATED). THE ADDRESS CONSISTS OF THE STANDARD THRI

LINE POSTAL ADDRESS, WITH ZIP CODE, AND A FOURTH LINE LISTING THE ADEE'S COMPLETE PHONE NUMBE!

THE ZIP CODE IS IMPORTANT IF THE MESSAGE WILL GO VIA PACKET AT ANY POINT, AND A COMPLETE PHON
NUMBER WILL SAVE THE DELIVERING STATION TIME AND EFFORT.

RADIOGRAM

NUMBER | PRECEDENCE | HX | STHNOF ORIGIN | CHECK PLACE OF ORIGIN TIME FILED DATE

2 ADDRESS

The address is the simplest
part of the message except for
the signature, and ye! many hams !
do not do this part of the message |,
correctly. :

]

]

v To: ALBERT M COUSINS :
337 W 38TH STREET -
BRIDGEPORT CT 06645 :

TELEPHONENO: 203 334 5678
Get complete info from the person |- - - cmcmcace o m e
for whom you are sending the mes- /'
sage if possible. This will help get /
the message 1o the right person.
For messaget!: tc:hh?rir;f i&:lssm“i' FOR MESSAGES GOING TO FOREIGN COUNTRIES:
tary, remember that the
system, into which your message MAKE ABSOLUTELY SURE THAT THE US HAS
may bﬁ rEﬁlEd. needg the sen,-]m. A THIRD‘pAHTY AGHEEMENT W|TH THE CDUN'
person’s Social Security Number —|TRY TO WHICH THE MESSAGE IS GOING OR CAN
and complete military address. BE ROUTED FROM THE US TO A COUNTRY THAT
MaBy MAFLS. POgERErs. sieocreciine DOES HAVE A THIRD-PARTY AGREEMENT WITH
lhe sender's complele address, so

information on any MARS message.

REMEMBER: The accurate delivery MAKE ABSOLUTELY SURE THAT THE
of a message depends on an accurale MESSAGE IS OF A NONCOMMERCIAL
address-—-be as complete as possiblell NATURE AND THAT ITS CONTENT IS
ACCEPTABLE MATTER FOR TRANS-
MISSION BEFORE YOU ACCEPT IT FOR
SENDING.

Page 9
Source: ARRL Handbook, 2000



RADIOGRAM

NUMBER | PRECEDENCE | HX | STNOF ORIGIN | CHECK PLACE OF DRIGIN TIME FILED DATE

2Address |75 ALBEAT M_COUSNS |
e 337 W 38TH STREET |
BRIDGEPORT CT 06645 ;

TELEPHONENO: 203 334 5678

- el I I

]
SEND THE ADDRESS IN THE FOLLOWING WAY: (PICK IT UP FROM THE DATE):
“DECEMBER 4, (PAUSE) ALBERT INITIAL M AS IN MIKE COUSINS, | SPELL
C,O,U S, |, N, S, (PAUSE) FIGURES THREE, THREE, SEVEN INITIAL W
AS IN WHISKEY MIXED GROUP THREE EIGHT TANGO HOTEL STREET, (PAUSE)
BRIDGEPORT, CONNECTICUT ZIP FIGURES ZERO, SIX, SIX, FOUR, FIVE,
(PAUSE) PHONE FIGURES TWO, ZERO, THREE,~THREE, THREE, FOUR,--
FIVE, SIX, SEVEN, EIGHT BREAK." AT EACH (PAUSE) AND THE BREAK, UNKEY
YOUR RIG AND LISTEN FOR A WHILE IN CASE THE RECEIVING STN NEEDS A FILL.
NOTE THAT SAYING "GOING TO" BEFORE SENDING THE ADDRESS IS BAD FORM.

USE ICAO PHONETICS SPARINGLY--THEY CAN
ACTUALLY BE HARDER TO COPY UNDER SOME
CONDITIONS THAN THE LETTER NAME ALONE.
ALSO, AVOID INANITIES IN THE READING LIKE
MRS--A MARRIED LADY, ETC. IF THE NAME IS
SPELLED COMMONLY, E.G., SMITH VS SMYTHE,
THEN TELL THE OP "COMMON SPELLING" AFTER
YOU SAY THE NAME. USE THE PAUSES FOR FILLS.
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THE TEXT: THE TEXT IS WHAT THE SENDER OF THE MESSAGE WANTS TO TELL THE ADDRESSEE.
GOOD AMATEUR RADIO TEXTS SOUND LIKE TELEGRAPH MESSAGES, ARE CLEAR AND SUCCINCT
AND WRITTEN IN SUCH A WAY THAT THEIR MEANING CANNOT BE MISCONSTRUED OR INTERPRETED
IN MORE THAN ONE WAY. GOOD AMATEUR MESSAGE WRITING TAKES PRACTICE!

RADIOGRAM

NUMBER | PRECEDENCE | HX | STNOF ORIGIN | CHECK PLACE OF ORIGIN TIME FILED| DATE

Putting a letter-like greeling

or closing (Dear Dad, Your Son,
etc.) into the text is bad form, “\
but if you musl, it belongs in

the texl and is part of the check.

Phone numbers in the text are broken up like  Spall words that can have  US€ N0 punctuation in

so0, and have a check count of three. more than one spelling messages, even apos-

when relaying msg. rophes;  just spell
it out when relaying

3 TEXT d
\ ' IVED SWMFELY 339TH/
P o g i Gﬁ\j{ FLAGSTAFF DECEM?‘EH

| \ihenﬁv Jimp,
,.—en/’-'f K - PHONE: 9002 == 345 iR

IS BEING DELIVERED!! JACKET LDvE )
Just pause slightly when

reading for delivery. Closings, like LOVE, REGARDS, etc. /’/—7-"

are ALWAYS a pan of the texl,

AMATEUR RADIOGRAMS SHOULD BE LIMITED TO 25 WORDS OR LESS. THEY MUST BE
NONCOMMERCIAL IN NATURE AND THUS ACCEPTABLE FOR HAM RADIO TRANSMISSION. THE
TEXT NEVER CONTAINS ANY ELEMENTS OF THE PREAMBLE, ADDRESS OR SIGNATURE, NO
PUNCTUATION, AND NO "50 CENT" WORDS !l LETTER-LIKE GREETINGS OR CLOSINGS,
ALWAYS IN BAD FORM, BELONG IN THE TEXT IF THE NEED ARISES. THE TEXT IS ALWAYS
SET OFF FROM THE REST OF THE MESSAGE BY USE OF THE WORD "BREAK" (BT WHEN SEND-
ING MESSAGES BY CW/RTTY/AMTOR/PACKET) BEFORE SENDING THE TEXT AND IMMEDIATELY
AFTER SENDING THE TEXT, BEFORE THE SIGNATURE IS SENT.

Separators are X's, read
as "initial X-RAY" when
sending msg for relay.
THEY ARE NEVER READ

AS X-RAY TO THE PERSON
TOWHOM THEMESSAGE — 1|

T

©
o
b |
=]
|

1

Source: ARRL Handbook, 2000 Page 11
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THE DREADED CHECK: the CHECK is why many hams never get to be at ease with traffic handling, ang yet It s
so easy. The CHECK is simply a count of the number of WORDS or LETTER/FIGURE/MIXED GROUPS IN THE TEXT of the
message---not the preamble, address or signature---EVERYTHING, IN OTHER WORDS, BETWEEN THE BREAKS!
IF YOU CAN COUNT TO 25, YOU HAVE ABSQLUTELY NOTHING TO FEAR IN COUNTING THE CHECK. IF YOU GET STUCK,
ASK AN EXPERIENCED NET TRAFFIC HANDLER FOR HELP IN COUNTING THE CHECK BEFORE NET STARTS.

The check is simply a count of the
number of words in the TEXT of the

msg. THIS MSG HAS A COUNT OF 25.

EACH word, initial group (OK),
mixed group {339TH), figure group,
(9876), cily, stale, name, elc., is
ONE eount,

Phone numbers are broken up inio
three parls; area, prefix and lour
digit suffix and are counted as THREE
text counts.

SEPARATORS (X-rays) get a count

ol ONE, also. If a word belongs apan
from another word, il should be split
up and counled as it each part of 8
word were put on a separate text line
(for example, the word well-being
should be well being lor a counl of 2.)
If the ward pans stay together (e. g.,
the word makeshift), the word Gount
is one for that word,

HINTII: Use ARRL RADIOGRAM pads
for massage writing until you get
familiar with the structure and count
of standard NTS format messages.
Order ARRL pads from League HQ or
your radio supplier.

Source: ARRL Handbook, 2000

RADIOGRAM
NUMBER| PRECEDENCE | HX | STNOF QRIGIN | CHECK PLACE OF ORIGIN TIME FILED DATE
25
3 TEXT

| DEAR DAD ARRIVED  SAFELY 339TH
 COMPOSITE BOMB GROUP FLAGSTAFF DECEMBER
' __2ND X TELL SHERRY M

' OK X PHONE 602 345

' 9878 SEND FLAK JACKET LOVE

iIF THE MESSAGE CONTAINS ONE OR MORE ARL NUMBERS FROM THE

STANDARD ARL NUMBERED RADIOGRAM LIST, THE CHECK ALWAYS
READS ARL (#), WHERE (#) IS THE NUMBER OF WORDS IN THE TEXT
INCLUDING THE ARL AND ARL NUMBERS IN THE COUNT. FOR EXAM-
PLE, "ARL SIXTY ONE LOVE TO ALL" WOULD BE COUNTED AS SIX
COUNTS FOR THE CHECK, THE CHECK WOULD BE LISTED AND READ
AS "ARL 6, FOR EXAMPLE. ARL NUMBERS ARE ALWAYS SPELLED OUT
IN THE TEXT: ARL SIXTY ONE AND NOT ARL 61 [l

S e T e e
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READING THE TEXT: REQUIREMENTS FOR READING TEXT ARE DIFFERENT DEPENDING ON WHETHER YOU ARE
SENDING THE TEXT TO ANOTHER HAM FOR RELAY OR READING THE TEXT TO THE ADDRESSEE UPON DELIVERY.

"WHEN RELAYING THE
MSG: SEND the text
using standard amateur
message practice, with
phonetics and special
notation (figures, ini-
tials, etc) SPOKEN to
assist clarity and ac-
curacy of receiving.

"WHEN DELIVERING TO
ADDRESSEE: READ the
message clearly more
like a letter, omitting

the special notation:
just read it straight!

REMEMBER: THE
WORD "BREAK"
ON FONE SETS
OFF TEXT FROM
ALL OTHER PARTS
OF THE MESSAGE.

ON CW/RTTY/AM-
TOR/PACKET USE
THE SYMBOL BT
AS THE BREAK
INDICATION,

Source: ARRL Handbook, 2000

RADIOGRAM
NUMBER | PRECEDENCE | HX | STNOF ORIGIN | CHECK PLACE OF ORIGIN TIMEFILED| DATE
3 TEXT

DEAR DAD ARRIVED ~  SAFELY 339TH

COMPOSITE ~ BOMB GROUP  FLAGSTAFF  DECEMBER
2ND X TELL SHERRY IM
OK X PHONE 602 345
9876 SEND FLAK JACKET LOVE

TO SEND THE MESSAGE FOR RELAY (NOT DELIVERY), USE THE WORD "BREAK" TO SEPA-
RATE TEXT FROM THE REST OF THE MESSAGE: "BREAK (PAUSE/LISTEN). DEAR DAD
ARRIVED SAFELY MIXED GROUP THREE THREE NINE TANGO HOTEL COMPOSITE BOMB |
SPELL BOMB B, O, M, B, GROUP FLAGSTAFF ONE WORD FLAGSTAFF DECEMBER MIXED
GROUP TWO NOVEMBER DELTA INITIAL X-RAY TELL SHERRY | SPELL SHERRY S, H, E, R,
R, Y, I'M INITIALS I, M OK INITIAL GROUP OSCAR KILO, INITIAL X-RAY PHONE FIGURES
SIX, ZERO, TWO, THREE, FOUR, FIVE, NINER, EIGHT, SEVEN, SIX SEND FLAK | SPELL
FLAK F,L,AK JACKET LOVE BREAK" (PAUSE/LISTEN). REMEMBER TO UNKEY YOUR RIG
FREQUENTLY DURING SENDING TO LISTEN IN CASE THE RECEIVING OP NEEDS FILLS.

TO READ FOR DELIVERY, JUST READ IT LIKE A LETTER, BUT DONT SAY X-RAY AS
PUNCTUATION=-JUST PAUSE NATURALLY AS IF THE X-RAY WERE A PERIOD IN A SEN-
TENCE. YOU ALSO DON'T SAY BREAK, OR USE ANY OF THE OTHER NOTATIONS OR VER-
BAL SYMBOLS YOU WOULD USE IF YOU WERE RELAYING THE MESSAGE TO A HAM.

IF THE TEXT CONTAINS ARL NUMBERS, “"DECODE" THEM BEFORE DELIVERY !!! SEE
YOUR NET MANAGER FOR A COPY OF THE LATEST AHL NUMBERED HADIOGRAM LIST.
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THE SIGNATURE: THE SIGNATURE IDENTIFIES THE PERSON THAT IS SENDING THE MESSAGE, T COULD BE A
THIRD-PARTY SIGNATURE OR THAT CF THE STATION CF ORIGIN ITSELF. THE SIGNATURE SHOULD BE COMPLETE
ENOUGH FOR THE ADDRESSEE TO UNDERSTAND WHO IS SENDING THE MESSAGE. FOR MORE COFFICIAL TRAFFIC

OR FOR MARS MESSAGES , ADDITIONAL IDENTIFYING DATA MAY BE PLACED IN THE SIGNATURE.

THE SIGNATURE, LIKE THE RADIOGRAM

ADDRESS, SHOULD BE AS .

COMPREHENSIVE AS NEEDED | "WMEER H-’ECEEENI' X ] STNOFORIGIN | OECK | PLACEOF ORIGIN  |TIMEFILED| DATE
TO COMPLETELY IDENTIFY J ]

THE SENDER TO THE ADEE. o Adaoitional signalure data such

FAMILY MEMBERS MAY USE ' as service numbers, SSN's, mem-

SINGLE NAME SIGNATURES. bership numbers, etc, are CK but

FOR OTHER MESSAGES, 'T

IS BEST TO USE FIRST NAME
AND SURNAME BOTH. REMEM-
BER, FOR MARS MESSAGES,
A COMPLETE ADDRESS IS A
RECOMMENDED PART OF THE
SIGNATURE,

AVOID CUTESY-PIE SIGNA-
TURES.

4 SIGNATURE

TELEPHONE NO:

care must De taken to preserve the
data in relaying, particularly tor
EMERGENCY/P/W messages.

\

» 'BILLY 043 89 9078

TQ SEND THE SIGNATURE, AFTER THE BREAK/PAUSE FOLLOWING THE TEXT, SIMPLY SEND:
"BILLY" (PAUSE) FIGURE GROUP ZERO, FCUR, THREE, EIGHT, NINER, NINER, ZERO, SEVEN,
E'GHT ". USE NO PUNCTUATION WHEN SENDING THE SIGNATURE.

TO END THE RELAY SAY: "END OF MESSAGE, NO MORE" IF THAT IS ALL YOU HAVE TO SEND
TO THE RECEIVING OP. SAY "END OF MESSAGE- (#) MORE" IF YOU HAVE MORE MESSAGES TO
SEND TO THE RECEIVING OP, WHERE (#) 1S THE NUMBER YOU STILL NEED TO SEND. THEN
USE FILL PROCEDURE AFTER SENDING THE MESSAGE TO ASSURE AN ACCURATE RELAY.

Source: ARRL Handbook, 2000
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| PHONETIC ALPHABET
All operators should memorize the phonetic alphabet and number pronunciation, and be fluent in
spelling groups using phonetics. Practice off the air by sending text to yourself with phonetics.

ALFA

ECHO

GOLF

INDIA

KILO
LIMA

ER="EROTMEOOAW >

Source: ARRL Handbook, 2000

BRAVO
CHARLIE
DELTA
FOXTROT
HOTEL

JULIETT

-
ity

<o ILOWO 2

MIKE
NOVEMBER
OSCAR

PAPA (PA-PA')
QUEBEC (KAY-BEK")
ROMEQ
SIERRA
TANGO
UNIFORM
VICTOR
WHISKEY
X-RAY
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YANKEE
ZULU

ONE

TWO

THREE (TREE)
FOUR

FIVE (FIFE)
SIX

SEVEN
FIGHT

NINE (NINER)
ZERO
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