
Kirkwood @Arrondale Homeowner’s Association Inc.

Architectural Change Request Application Procedures

Step 1.  Prior to any alteration, addition, or improvement upon a lot, the Property Owner 

(Not contractor or other party) must submit an “Architectural Change Application” to
the Architectural Review Committee.

Step 2. The Application can be obtained from the Association’s Management Company or
by going to www.neighborhoodlink.com/wil/kirkwoodhoa.

Community Solutions Southeast, LLC
                                       2108 Capital Drive Unit 102

                        Wilmington, NC 28405
  Phone:  910-799-9779

                Fax: 910-799-9981

Step 3. Completed applications and other supporting information shall be returned to the
Management Company.

Step 4. The Management Company will date the application upon receipt and copy &
distribute the dated materials to the ARC members within 5 days.

Step 5. Once the Committee receives the application, it will be reviewed for completeness
within 10 days.  If determined to be incomplete, then the applicant will be notified
of the required or missing items via phone and/or in writing.  Upon submission of
the additional item(s), the 30-Day Review Period begins.

If deemed to be complete, the Committee will review the materials 
and render its decision within approximately 20 days.  The Committee will provide a
completed “Architectural Change Approval/Disapproval Form” to the Management
Company and retain a copy of the entire package in its files.

Note: Some requests may require a site visit to be arranged with the Applicant and

Committee members especially for requests that do not meet the KIRKWOOD HOA
ARCHITECTURAL STANDARDS APPROVED BY THE BOARD OF DIRECTORS OR ARE UNUSUAL IN

NATURE.  IF A VISIT IS REQUIRED, this time period shall not be considered a part of the 30-
Day review period.

Step 6. The Management Company will mail the homeowner the “original” application
package and the “Architectural Change Approval/Disapproval Form”
indicating the Committee’s decision prior to expiration of the 30-Day Review
Period.

Step 7.  Once the Applicant receives approval, then the improvement may begin
immediately. Should the request be denied, the Applicant may follow the appeal
procedure stated at the bottom of the “Architectural Change
Approval/Disapproval Form”.


