Highlands Property Owners Association 
IMPROVEMENT/CONSTRUCTION APPROVAL REQUEST

Directions:  Please complete the following form and submit to the Board President.

	Date
	

	Homeowner
	

	Lot
	

	Street Address
	

	Phone
	

	Email
	


Place a check next to the type of improvement(s)/construction you are applying for: 
Fence 

Deck or Patio 

Play Structure 

 

Paint 

Home/Addition 

Other 



Please describe in detail the improvements/construction you are applying for (e.g. dimensions, materials of construction, construction technique, color, placement on lot).  If you need more space please attach documents or pictures.
DETAILED DESCRIPTION OF REQUESTED IMPROVEMENT/CONSTRUCTION
	


	Installed/Constructed by
	
	Estimated Completion Date:  
	


A copy of your lot survey/plat plan clearly showing the location or placement of the proposed improvement/construction must be included with your request.  A copy of the contractor’s quote and specifications will provide useful information to assist the Board.
Homeowner(s) Signature:








SUBMIT YOUR REQUEST TO Highlands Board of Directors
Mail copies to current officers and registered agent shown in Indiana Secretary of State records.  Current officers and registered agent can be viewed using https://secure.in.gov/sos/online_corps/name_search.aspx
The Board has ten (10) business days to evaluate and respond to plans submitted for its review.  In the event the Board fails to approve or to disapprove in writing any proposed Plans and any and all other reasonably requested information and materials related thereto within said 10 day period, then said Plans shall be deemed to have been approved by the Board.  Approval of the Highlands POA (POA) does not certify, imply, approve, or warrant the improvement meets all applicable safety and code standards, building codes, zoning codes, or building code requirements.  The POA is also not responsible for any claims for injury or damage that may result from the ownership, maintenance, or use of any homeowner’s approved request.   The POA assumes no responsibility for improvements located on or within an easement as shown on the lot survey/plat plan.  Easements are often for drainage, sewers, and utilities, are displayed in your survey, and can be reviewed in Hendricks County Surveyor and/or Planning & Building office records.  See http://www.co.hendricks.in.us/planning.html
