
 

HIGHGATE HOMEOWNERS ASSOCIATION, INC. 
ARCHITECTURAL REVIEW APPLICATION 

 

ALL FEES MUST BE PAID PRIOR TO THE ARCHITECTURAL REVIEW PROCESS COMMENCING. 

DELIVER THIS FORM AND THE REQUIRED FEES TO: 
HIGHGATE HOMEOWNERS ASSOCIATION C/O REVELATION COMMUNITY MANAGEMENT 

13000 S. TRYON ST. SUITE F211 CHARLOTTE, NC 28278 OR EMAIL TO INFO@MY-RCM.COM (Fees must be mailed.) 

Owners Name:        Submission Date:       

Circle One:        New Home     Remodel/Pool     Other Exterior Improvement:  ___________________________ 

Property Address:        

 

Home Phone:       Work Phone:       Email:       

Builder:    

Mailing Address:  

 

Phone: Email: Fax: 

Designated Main Point of Contact:  

Plan Name:  

Is this plan authorized by the designer for use on this lot?  (Circle One)   Yes     No                                       

Designer:  

Address:  

Estimated Start Date:       Completion Date:       

I.   Please confirm the following:  Homeowner's fees and assessments paid to HGHOA for current year.  __________ (Initials) 

II.  Please initial one:  (Checks shall be made payable to HighGate Homeowners Association, Inc.) 

__________ Nonrefundable plan review fee in the amount of $1,750 for new home construction is attached. 

 Nonrefundable plan review fee in the amount of $1,000 for improvement in excess of $100,000 is attached. 

__________ 
Nonrefundable plan review fee in the amount of $500 for improvement project cost in between $25,001 and $50,000 
is attached. 

__________ 
Nonrefundable plan review fee in the amount of $250 for improvement project cost in between $5,001 and $25,000 is 
attached. 

__________ 
Nonrefundable plan review fee in the amount of $100 for improvement project cost in between $1,500 and $5,000 is 
attached. 

__________ Nonrefundable plan review fee in the amount of $30 for improvement project cost less than $1,500 is attached. 

III.  Please initial one:  (Checks shall be made payable to HighGate Homeowners Association, Inc.) 

__________ Construction Escrow for new home in the amount of $3,000 attached. 

__________ Landscape Escrow for new home construction in the amount of $1,500 attached. 

__________ 
Construction Escrow for Improvements to existing home requiring structural modifications and large machinery in the 
amount of $1,500 attached. 

Submitted By:  (Signature)  

Print Name:  Title:  

Board / Committee Use Only 

$__________ 
Plan Review Fee 

Check #:__________ Date:__________ 
Paid By:  Owner 
                Contractor 

$__________ 
Construction Escrow 

Check #:__________ Date:__________ 
Paid By:  Owner 

       Contractor 

$__________ 
Landscape Escrow 

Check #:__________ Date:__________ 
Paid By:  Owner 
                Contractor 

 Approved Conditions (if any):        

 Denied Reason for Denial:        

       

                 

 
(Name of Board/Committee 
Member) 

(Signature Of Board/Committee Member)  (Date)  



COMPLETE THIS PAGE FOR NEW HOME CONSTRUCTION OR OTHER EXTERIOR IMPROVEMENT 

 

CAUTION:   No clearing, grading or construction should commence before written approval of the Architectural Review 

Application is obtained.  Once submission is approved, the Owner shall rough stake the proposed new home or improvement 

indicating the driveway and property lines, clearly mark all areas that will be cleared and "flag" any trees over six (6") inches 

in diameter as measured two feet from the ground that are scheduled for removal before calling a representative of the 

HighGate Architectural Review Committee (HGACC) for a Pre-Construction Inspection.  Owners are subject to a fine, after 

notice of an opportunity to be heard, of $100.00 per occurrence for commencing any construction activities prior to the review 

and written approval of this Application and the Pre-Construction Inspection.  An additional $100.00 per day shall be assessed 

for continuing violations.  

 

HEATED SQ. FT.1:  1st FLOOR    (See Footnote Below) 

HEATED SQ. FT.1:  2nd FLOOR   

HEATED SQ. FT.1:  BASEMENT   

HEATED SQ. FT.1:  OTHER   

HEATED SQ. FT.1:  SUBTOTAL  (Heated) 

UNHEATED SQ. FT.: SUBTOTAL  (Under Roof) 

TOTAL SQ. FT. (ADD SUBTOTALS):  (Under Roof) 

 

 

EXTERIOR MATERIALS:  (Specify website for Manufacturer, Product Name, & Color for all that apply) 

BRICK:   COLOR: 

STONE:   COLOR: 

STUCCO:   COLOR: 

SIDING/OTHER:   COLOR: 

ROOF:   COLOR: 

WINDOWS:   COLOR: 

TRIM:   COLOR: 

FRONT DOOR:   COLOR: 

SHUTTERS:   COLOR: 

GARAGE DOOR:  COLOR: 

DRIVEWAY/WALKS:   COLOR: 

POOL/SPA:   COLOR: 

PATIO/DECK/SCREEN PORCH:   COLOR: 

ACCESSORY BUILDING:   COLOR: 

  
 

 

 

 

 

 

 

 

 

 

 

 

1The HEATED SQUARE FOOTAGE shall be measured in the manner prescribed by the International Building Code 

(IBC) which is to the inside face of the interior finish materials of the perimeter walls. 

 



COMPLETE THIS PAGE FOR NEW HOME CONSTRUCTION OR OTHER EXTERIOR IMPROVEMENT 

 

Initials: 

 DESCRIPTION OF HOME OR OTHER EXTERIOR IMPROVEMENT AND AMENITIES: 

Plans and Specifications (include elevations, floor plans, typical wall sections and other details as 

needed to convey the design).  Digital format is encouraged, however hard copies will be accepted if 

two (2) complete sets are submitted. 

Initials: 

 SITE PLAN: 

Site Plan (including proposed house placement, boundary lines, setbacks, easements, rights of way, 

driveways, retaining walls, decks, patios, pools and other recreational equipment, HVAC units, etc.)  

Include screening detail for HVAC units.  Digital format is encouraged, however hard copies will be 

accepted if two (2) complete sets are submitted. 

Initials: 

 EXISTING TREE PRESERVATION: 

Protection Plan (including protection measures for trees greater than 6" in diameter measured at the 

base to be preserved).  Digital format is encouraged, however hard copies will be accepted if two (2) 

complete sets are submitted. 

Initials: 

 EROSION CONTROL: 

Drainage and Erosion Control Plan (including the location of erosion control devices and the 

direction of storm water flow).  Digital format is encouraged, however hard copies will be accepted if 

two (2) complete sets are submitted. 

Initials: 

 MATERIALS SELECTION: 

Samples (including all exterior materials and finishes, including paint colors, siding materials, roofing, 

etc. labeled on the back of each with the Lot # and Homeowner name.)  In the absence of readily 

available product samples, materials brochures or photographs may be acceptable subject to the 

approval of the HGACC. 

Initials: 

 PHOTOS: 

Digital Photos of the site, labeled as to location and orientation of the view.  Include at a minimum 

detailed photos along the entire portion of the lot abutting the street especially showing any pre-

construction damage to the road surface, shoulder, drainage ditch, curbs.  If the lot abuts the lake, 

provide photos indicating all existing shoreline trees and vegetation. 

 

SELECT ONE: 

Initials: 

 LANDSCAPE PLAN: 

Landscape Plan submitted with a legend identifying all landscape elements, driveway and walkway 

materials, retaining walls, pools, patios, fireplaces, outdoor grilles, kitchens or other entertaining areas 

and fences. 

Initials: 

 Landscape Plan to Follow:  I understand that submission of the landscape plan information at a later 

date than the initial submission may result in an additional review fee, and will be subject to review 

Guidelines at the time of submission.  Landscape plans not included with the initial submission 

must be submitted before final construction phases. 

 

I acknowledge that I have completed and included everything on this checklist prior to submitting for architectural review.  I 

understand that this information has been requested by the HighGate Architectural Review Committee and the full cost of any 

delay resulting from the association not approving the plans, if reviewed and approved within 30 days, or if not approved, with 

re-submission for non-approvals within an additional 30 days from my resubmission, are at my sole expense. 

 

 

______________________________________________________________   ___________________________ 

Lot Owner Signature         Date 


