February 1, 2014
(rev. April 23,2014)   
Alexandria Civic League By-Laws

Article I – NAME 
The name of this organization shall be “Alexandria Civic League”, hereafter referred to as “Civic League”.
Article II – OBJECTIVE 
A: To promote the civic and cultural advancement of the Alexandria neighborhood.

B: To cooperate with community organizations for the express purpose of enhancing the City of Virginia Beach in the Alexandria neighborhood of the Centerville borough.
Article III – MEMBERSHIP 
A: Any resident, business or property owner, 18 years or older, in the Alexandria neighborhood of the Centerville borough may join. (rev.)
B: Rights of membership shall require proof of residence/ownership and be contingent on annual payment of dues by March 1st (pro-rated per sign-up date). (rev.)
C: Dues for the Civic League shall be $12.00 annually per voting member. (rev.)
D: An Associate member - a non-paying resident, business or property owner, 18 years or older - may attend meetings, but will not be eligible to vote. (rev.)

Article IV – ADMINISTRATION 
A: Legislative Body shall be members in good standing present at scheduled meetings with a quorum being residents/owners, or designee, in attendance.

B: Elected officials shall be President, Vice-President, Treasurer, Recording Secretary and Correspondence Secretary.
C: Executive Committee shall be elected five (5) officials with a Quorum being four (4).

D: Board of Directors shall consist of the Executive Committee, immediate-past President and chairpersons of Standing Committees with a quorum being two-thirds.

Article V – DUTIES OF OFFICERS (rev.)
A: President shall:

1 - Preside at all regular and special meetings of the Civic League and the Board of Directors.

2 – Serve on the By-laws committee. (rev.)
B: Vice-President shall:

1 - Assume the duties in the absence of the President.

2 – Serve on Public Works committee. (rev.)
C: Treasurer shall: 
1 - Administer all Civic League financial matters; 
2 - Keep competent and accurate records;
3 - Submit written financial reports at scheduled meetings; 
4 - Receive all monies due to the Civic League and make deposits to the appropriate account; 
5 - Pay all Civic League bills by promptly preparing checks for proper endorsement; 
6 - Make books available for an accounting of funds, as needed, by the Board of Directors.
7 – Serve on Finance committee. (rev.)
D: Recording Secretary shall: 
1 - Record attendance and minutes of Civic League meetings; 
2 - Maintain membership roll; 
3 - Maintain all Civic League records and documents (minutes, by-laws, finances and committee meetings, etc.); 
4 - Coordinate with the Correspondence Secretary on communications within the Civic League and with outside agencies.
5 – Serve on Membership/Nominating committee. (rev.)
E: Correspondence Secretary shall: 
1 - Coordinate with the Recording Secretary concerning correspondence within the Civic League and with outside agencies as established by the Board of Directors.

2 – Serve on Public Affairs committee. (rev.)
F: Board of Directors shall have general supervision over all Civic League affairs.
G: Legislative Body (Membership) shall be the guiding force of the Civic League.

Article VI – ELECTION OF OFFICERS (rev.)
A: Elections shall be held annually by secret ballot unless suspended by a motion from the floor at the March meeting. (rev.)
B: Nominations may be accepted from the floor at or before the January meeting.
Article VII – INSTALLATION OF OFFICERS

A: Officers shall assume their duties immediately following elections at the March meeting and serve for one year.

B: Any officer may resign after giving thirty days written notice to the Board of Directors.
C: Any officer may be removed from the position following a motion from the Legislative Body and a two-thirds majority vote at the next scheduled regular meeting.

D: Vacancies of all Officers (except President) shall be filled by the Board of Directors to serve the unexpired term or until a special election may be held to fill the position. 

Article VIII – STANDING COMMITTEES (rev.)
A: Chairpersons of Standing Committees shall be appointed by the Executive Committee after elections at the March meeting.
B: The Chairperson of a Standing Committee shall appoint a co-chair and shall establish rules and regulations for that Committee.

C: Minutes of meetings shall be submitted within 7 days to the Recording Secretary for inclusion in the minutes of regular meetings. (rev.)
D: Standing committees shall consist of :
1 – Finance which shall: 
a - Propose a budget for the Civic League for the fiscal year beginning March 1st. 
b - Determine and validate funds required for basic operations and special projects. 
2 – Public Affairs (rev.) which shall:

a - Assist the Correspondence Secretary in publishing a newsletter which shall not have content that is sectarian, political, defamatory or embarrassing. The committee shall be responsible for printing and distribution of the newsletter to the membership. 
b – Maintain social media sites and/or Civic League web sites.

c – Provide informative speakers at regular meetings
d – Appoint a liaison(s) to establish and maintain contact with City Officials and to attend meetings of the City Council and other agencies with regard to matters of mutual interest to the City of Virginia Beach and the Civic League. (rev.)
e – Assist with community-related fundraisers.


3 – Public Works which shall:

a – Propose enhancements to the neighborhood for the good of the community.

b –  Research and provide information on City Ordinances and City Code regarding projects of interest to the Civic League. 
c  - Obtain all necessary permits from the City.
4 – By-Laws which shall:
 

a – Review proposed changes or amendments to the By-Laws as instructed by the Board of Directors. 

b – Submit recommendations at the next scheduled meeting. 
5 – Nominating/Membership (rev.) which shall:

a – Solicit nominees at or before the January meeting.

b – Obtain acceptance by nominees prior to being submitted for a vote. 

c – Submit a review to the Legislative Body for a vote at the March meeting. 
d – Maintain an accounting of Civic League membership status.(rev.)
e – Maintain members updated contact information.(rev.)
f – Welcome new residents to the neighborhood ensuring awareness of the Civic League and membership criteria.(rev.)
g – coordinate hospitality efforts for Civic League meetings or functions. (rev.)
E: Temporary committees may be appointed by the Board of Directors and shall follow the same procedures established for Standing Committees in Article VIII, Sections A, B and C above.
Article IX – FINANCES 
A: Treasurer shall maintain a checking account at an institution established by the Executive Committee.

B: Two (2) Executive Committee member signatures shall be required for all Civic League checks

C: Any committee operating in the name of the Civic League shall remit all monies received to the Treasurer for deposit.

D: The President may authorize an expenditure of $50.00 or less.

Article X – MEETINGS (rev.)
A: Annual meeting shall be the 3rd Monday of January.
B: Regular Civic League meetings shall be the 3rd Monday – voted 3/19/14 (rev.) of odd months [January, March, May, July (optional), September and November]
C: Board of Directors shall meet quarterly at a time and place to be decided.
D: Order of business shall be:


1 – Call to order 


2 – Roll call of Officers and Board of Directors 


3 – Reading of previous meeting minutes



4 – Correspondence Secretary’s report
5 – Treasurer’s report

6 – Committee reports


7 – Communications to the Civic League


8 – Old business


9 – New business
10 – Adjournment

E: Parliamentary procedure, unless otherwise specified, shall be “The New Robert’s Rules of Order.
F: Records of all committee and board meetings shall be submitted within 7 days to the Recording Secretary (rev.)
G: All discussions by members shall be limited to three (3) minutes to expedite meetings. This limitation shall not apply to written motions, resolutions, amendments to by-laws or committee reports, but does apply to discussion of them.

XI – AMENDMENTS TO BY-LAWS

A: Amendments to by-laws shall be submitted to the Executive Committee in writing at a regular scheduled meeting.

B: Amendments shall be reviewed by the By-Laws Committee within fifteen days and submitted with recommendations to the Executive Committee for a vote by the Legislative Body at the next scheduled regular meeting.

C: Notice of proposed amendments shall be distributed to all members in good standing by the Correspondence Secretary at least 30 days prior to the next scheduled regular meeting.

D: Voting on such amendment shall be by a two-thirds majority vote of the Legislative Body at the next scheduled regular meeting under Old Business.
