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 POLICIES DOCUMENT

- Rules & REGULATIONS -

OCTOBER 2012

EMERGENCY NUMBERS

For POLICE, FIRE, or LIFE SQUAD EMERGENCIES ONLY!  Call 911

Beavercreek Police (Non-emergency) ………………… 937-426-1225

Beavercreek Fire Dept (Non-emergency) …………….. 937-426-1211

FAIRFIELD PARK HOMEOWNERS ASSOCIATION MANAGEMENT COMPANY

Towne Properties ………………………………………………………...937-222-2550 

6540 Centerville Business Parkway 

Centerville, OH  45459

Association Manager: Kathy Cappiello …….…………………………937-222-2550 kathycappiello@towneproperties.com

Maintenance Emergencies DURING business hours:  

Contact Towne Properties at the number above.

Maintenance Emergencies AFTER business hours:

For a maintenance emergency occurring after 5:00 PM, or on weekends or holidays, call Towne Properties at the number above. Be sure to leave your name, address, phone number, and nature of the emergency.  When you hang up the system automatically pages the person on call, who will then call you. (As a back-up, if the person on call does not respond to his page within a certain period of time, the system begins paging other employees until one responds to the page.) NOTE: There have been occasions when a caller has not spoken clearly enough, or has not given enough information for the person on duty to be able to contact the caller.  If you have not been contacted within fifteen minutes, please call back.
SUMMARY FOR AFTER HOURS EMERGENCIES!

1. Call: 937-222-2550

2. Follow the instructions for emergency service

3. Give:Your Name

             Your address

             Your Phone Number

             The nature of the emergency

4. Please speak clearly and give your information slowly.
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I. Introduction

Welcome to Fairfield Park Condominium Association (FPCA).  We, the Board of Directors for the Association, hope you enjoy your condominium unit.  Our objective is to maintain Fairfield Park as a very nice place to live.  In order to accomplish this, we created this handbook to highlight certain rules that specifically pertain to living at Fairfield Park in this condominium atmosphere and that are embodied in the Declaration of Condominium Ownership.

These are common sense rules and regulations that take into consideration the health, safety, and comfort of all owners and residents at Fairfield Park.  The Board is authorized to adopt and enforce these rules and regulations pursuant to Declaration Article X.  We hope you will find them reasonable and will cooperate by upholding them.

The Board has hired a management company, Towne Properties, to handle the day-to-day operations of the property.  The Management Company’s job includes: handling accounts receivable and payable, soliciting bids, and overseeing the work performed by the various contractors hired by the Board.

We ask you to keep this booklet handy and to refer to it when necessary.  If something arises that may not be covered in the booklet, please do not hesitate to contact the Management Company.  Additional information is also contained in the Declaration of Condominium Ownership and Bylaws as recorded in the Greene County Records.

This booklet is intended to supplement, not replace, the Declaration and Bylaws; therefore, if there should be an inadvertent discrepancy between what is expressed in this booklet and the recorded documents, the Declaration and/or Bylaws shall govern.

Before moving into Fairfield Park Condominium Association, you should have received a copy of the Declaration and Bylaws.  If you do not have these documents, they can be obtained at cost from the County Recorder or from the Management Company.

Thank you,

The Board of Directors

Fairfield Park Condominium Association

II. Association Rules & Regulations

The Fairfield Park Declaration sets forth various rules, regulations, and restrictions.    Under the Declaration, the Board of Directors has the authority and the right to establish, change, and delete rules and regulations it feels are necessary and reasonable.  Each Unit Owner and all residents should read and abide by Fairfield Park’s Declaration and By-Laws.  (They are binding and legal documents.)

III. Insurance

A. Contact Towne Properties for the name of our current insurance carrier.  Insurance coverage on the exterior of the buildings and the other Common, and Limited Common, Elements is provided by the Association’s insurance, and its cost is included in your monthly fee.  The Association’s insurance policy currently has a $5,000 deductible (this can change as policies are negotiated from time to time).  IT IS STRONGLY RECOMMENDED THAT EVERY HOME UNIT ENSURE THEY HAVE COVERAGE IN THEIR PERSONAL POLICY to cover the $5,000 Association deductible in the event the Unit Owner is responsible for Common or Limited Common Elements damages.

B. Nothing shall be kept in or done to any Unit, Common Elements, or garages, which will increase insurance rates on them, or impair or change the structural integrity of any building or facility.

C. If the originating source of a loss is something for which the Unit Owner is responsible, such as a leaking water heater or broken washing machine hose, the Unit Owner will pay the deductible.  It is also the Unit Owner’s responsibility to pay the deductible if a part of the Unit that is the Unit Owner’s responsibility to maintain is damaged. The Association’s insurance will pay for repairs to carpet, drywall, or structural support, but not personal property.  The Unit Owner or his/her personal insurance company must pay for repairs of personal property.

The Association’s insurance does not cover your contents or any improvements (which were not in the builder’s original plans incorporated in the original purchase and specifications; i.e., wallpaper, upgrade light fixtures) nor does it cover any Unit Owner’s liability should the Unit Owner or someone for which they are responsible cause damage to other persons and/or property.

We recommend that you have your insurance agent review the Declaration of the Association to determine what personal insurance coverage you need to carry to ensure you are adequately covered.

Each Unit Owner should carry liability coverage, as the Association’s liability coverage is limited to the Common and Limited Common Elements.  The Association’s insurance does not cover injury occurring inside your Unit, nor does it cover damage done to a neighbor’s contents resulting from a problem in your Unit not insured by the Association.  For example, if your water heater leaks into your neighbor’s Unit and the water damages their furniture, the association’s policy does not cover that damage.

We strongly urge you to be familiar with the Declaration regarding insurance (Section 16) and review it with your insurance agent.
IV. Common/Limited Common Elements

A. Common Elements of Fairfield Park are:  Lawns, walkways, parking Elements, roads, structure of the buildings, lampposts in parking Elements, and lights on the front of the garages.  Other Common Elements are:  foundations, roofs, main and supporting walls, trees, shrubs and pool Element.  Further description of the Common Elements is in the Fairfield Park Condominiums Declaration, Article VI.

B. Limited Common Elements of Fairfield Park include: The patios, entranceways, air conditioning pad, etc.  Further description of the Limited Common Elements is detailed in the Fairfield Park Condominiums Declaration, Article VII.

C. The Unit Owner is responsible for all maintenance and replacement of everything within his/her Unit and its Limited Common Elements.

V. Unit Owner Responsibilities

Anything located within your Unit, on your patio or deck, in your garage, and the doors of your Unit is considered private property. The Unit Owner is responsible for, and expected to maintain, all portions of his/her Unit and all internal installations in the Unit, and everything which exclusively serves that Unit. 

Also, it is the responsibility of each Unit Owner to maintain, repair, and replace at his or her expense, all portions of the Common Elements and facilities damaged or destroyed by reason of willful or uninsured negligent acts or the negligence of himself or herself or any guest of the Unit Owner.

Please contact the Management Company with any questions on Unit Owner versus Association responsibilities.

VI. General Rules
1. Bicycles, toys, etc., are not to be left in any Common Elements.

2. Patios are not to be used as storage for bicycles, toys, etc.

3. Riding roller blades, skateboards, etc., on the sidewalks or in the streets is prohibited.

4. Ball playing, inline hockey, skateboard stunting, etc. are prohibited.

5. Riding bicycles, scooters, or any motorized vehicle on the sidewalks is prohibited.

6. Trampolines are prohibited.

7. Doghouses, pet carriers, cages, etc., if used, must be kept inside the Unit or garage.

8. Speed limit of 15 miles per hour within the community must be complied with.

9. Loud noise, such as radios, stereos, TVs, parties, etc., which are irritants to your neighbors, should be minimized.  Immediate action should be taken to remedy the situation if you are notified of the irritant.  This includes loud noise from motorcycles or other motorized vehicles.  Noise (yelling, screaming, splashing) will be kept to a minimum in the pool Element--especially from dusk until close.

10. Open fires are prohibited.  Fire pits, chimineas, or charcoal/gas grills, etc. cannot be used or stored within 10 feet of any flammable structure or surface.  Propane tanks cannot be stored inside Units, garages, or any Common Element or within 10 feet of any flammable structure or surface in a Limited Common Element.  Residents are responsible for the SAFE DISPOSAL of any hot coals or residue that may result. 

11. Nothing shall be kept in or done to any Unit or to Common Elements, facilities, or garages, which will increase insurance rates on them or impair or change the structural integrity of any building or facility.

12. Feeding ducks, geese, and other wildlife is not permitted.
13. One "For Sale" or "For Lease" sign is permitted to be displayed inside a front window. No other signs of any kind are permitted.

VII. Condominium Fees

A. All assessments, including maintenance fees, are due on the first (1st) day of the month and are considered late if not received by the tenth (10th) day of the month.

Any payment postmarked later than the tenth (10th) day of the first month of the period is presumed late.
B. An administrative late charge of $20.00 per month shall be incurred for any late payment and on any unpaid balance. (Subject to increase upon further notice.)

C. Any payments made shall be applied in the following order:

1. Interest and/or administrative late fees owed to the Association.

2. Collection costs and/or attorney fees incurred by the Association.

3. Principal amounts owed on the account for common expenses and assessments.

D. Any past due assessments may cause a lien and foreclosure to be filed against the Unit.

E. Any costs, including attorney fees, recording costs, title reports and/or court costs, incurred by the Association in the collection of delinquent assessments shall be added to the amount owed by the delinquent Owner.

F. If any Owner (either by his or her conduct or by the conduct of any occupant) fails to perform any act that he/she is requested to perform by the Declaration, the Bylaws, or the Rules and Regulations, the Association may, but shall not be obligated to, undertake such performance or cure such violation and shall charge and collect from said Owner the entire cost and expense, including reasonable attorney fees, of such performing or cure incurred by the Association.  Any such amount shall be deemed to be an additional assessment and shall be due and payable immediately following notification of such charge, and the Association may obtain a lien for said amount in the same manner and to the same extent as if it were a lien for common expenses.

G. If any Owner is delinquent in the payment of any fees for more than thirty (30) days, the Board may suspend the privileges of the Owner to vote and/or use any of the amenities. 

Your monthly fee pays for a variety of your Association’s expenses, including:
· Insurance on the exterior of the buildings and other Common Elements

· Exterior and Common Element maintenance

· Lawn care, Common Element landscaping, and snow removal

· All water and sewer used at Fairfield Park, including water and sewer used by residents

· Management company, administrative, and legal expenses

· Pool maintenance, equipment, and furniture

The Board recognizes that unfortunate circumstances may cause a Unit Owner to develop a past due account.  In those cases, it is the Owner’s responsibility to communicate with Towne Properties so that alternate payment plans may be discussed with the Board.

Note:  Home Owners are responsible for paying the full monthly assessment on their Unit whether it is occupied or not.  If you move and your Unit doesn’t sell for any period of time, you are still responsible to pay your fees (past and present) until the deed is no longer in your name.

VIII. Leased/Rented Units

A. Leasing or sub-leasing a Unit for transient or hotel purposes, as defined as periods of less than thirty (30) days, or providing hotel, laundry and similar services, or roomers/boarders, is prohibited.

B. The Unit Owner must provide the Management Company with the following information before the Tenant takes up residence:

1. Copy of Lease;

2. Full Name of Tenant(s);

3. Name(s) of (all) Occupant(s);

4. Home and Business Telephone Number of Tenant(s).

C. The Unit Owner is responsible for making the Tenant aware of the Rules.

D. The Unit Owner is responsible for Tenant violations of the Declaration, Bylaws, or Rules.  The Unit Owner shall be responsible for rule violation assessments and all other damages and any recourse the Unit Owner may wish to take against a Tenant who is in violation.  If the Unit Owner fails to cooperate, then the Board may initiate eviction proceedings against the Tenant.

E. The lease document must contain a clause making it subject to the covenants and restrictions in the Declaration, Bylaws, and Rules.

F. There shall be no subleasing of a Unit by a renter.

G. No Unit shall be leased/rented for a term of less than thirty (30) days.

H. The Unit Owner, or Agent of the Unit leased or rented, is responsible for ensuring that the Policies Document is passed on to a new Tenant or Owner. 

IX. Garages
Your garage door is not a Common Element, and it is your responsibility to repair it. Contact Towne Properties for appropriate make, model, and paint/brand color for your Unit’s garage door.  The doors come unfinished so it is the Unit Owner’s responsibility to paint the door within one week of panel(s) or complete replacement.  Contact Towne Properties for painting instructions during cold periods of weather.  

X. Garage/Yard Sales

Garage sales, yard sales, and auctions, etc., are STRICTLY PROHIBITED. 

XI. Building Care and Maintenance

A. All outside painting must be submitted to Towne Properties for approval by the Board.  

1. Prior to submitting a request, contact Towne Properties for approved paint brand/color(s).  

2. This includes your Unit’s doors, sashes, etc.  

B. Outside Lights.  The bulbs for the outside garage lights will be replaced by the Board members, and the lights around the pool will be replaced by Towne Properties.  

1. The outside light fixtures controlled by switches inside your Unit are your responsibility.  

2. Clear, 60W, or CFL-equivalent, bulbs are the standard at Fairfield Park.  Bug lights, or other colored bulbs, are prohibited.
C. Pests.  If there is evidence of wood boring insects (carpenter ants or termites), please contact the Management Company immediately, and the association will have the unit/building treated.  If the owner has a problem with other insects or pests in his or her Unit, it is his or her responsibility to call an exterminator and pay for services rendered. 
XII. Snow and Ice Removal for Walkways and Driveways

It is neither practical nor feasible to totally control ice on the sidewalks, driveways, parking element, and streets.  Serious ice problems will be treated with potassium chloride or calcium chloride when possible.  If you treat your own walks, DO NOT USE SALT!  It will damage the concrete.  Potassium chloride or calcium chloride pellets are safer and cause less damage.  These items can be found in hardware stores, grocery stores, etc. Please be sure the product is recommended for use on concrete.

An independent contractor hired by the Board will remove snow from front walks, streets, driveways, and parking lots when snow reaches an accumulation of 2”.

HOMEOWNERS SHOULD TAKE GREAT CARE WHEN OUTSIDE AND BE ON GUARD FOR ICY OR SLICK ELEMENTS.

XIII. Parking & Parking Elements/Towing

A. Due to the narrow streets in the community, and concern for emergency vehicles, PARKING ON THE STREET IS PROHIBITED AT ANY TIME.

1. VIOLATORS WILL BE TOWED AT THE OWNER’S EXPENSE.

B. Streets and parking lots are NOT designed nor intended to be playgrounds.  

C. Reserved Spaces

1. Each Condo Unit will have exclusive use of their driveway for parking for themselves and their guests.

2. Residents may NOT park in others’ driveways, on the grass, or in Elements that restrict the normal flow of traffic (vehicles extending past the end of driveways or parking in any unauthorized location).  

D. Visitor Parking

1. Parking in visitor slots is also not allowed for resident overflow.  

2. Violations are per Unit, not per car, so once you’ve received three notices, the penalty assessment policy will go into effect.  Violators of any said parking polices may be towed without notice or advance warning.  If your vehicle is towed, the Owner is responsible for all towing and storage costs.  Please see the towing warning notices posted at both entrances to the property to retrieve your car should it be towed.
E. Portable, on-demand storage (PODS) is authorized for 24-hours only, and must be placed in the resident’s driveway.  All requests must be in writing and be approved by the board in advance.  Submit requests to Towne Properties and include the date and exact 24-hour time frame to be presented to the Board for approval.  

F. Moving trucks/vans are not to be left on the property overnight and must not impede the flow of traffic.  Moving trucks/vans are NOT authorized to park overnight.  Residents are responsible for any damage done to personal or Common Elements that is not covered by the moving company.

G. Boats, RVs, and vehicles such as tractors, trailers, dump trailers, any oversized vehicle or campers are not authorized on Fairfield Park property.

H. Neither the Association nor Towne Properties will be financially responsible for any vehicle towing nor storage costs.

I. Emergency auto repairs in parking lots, driveways, or streets are strictly prohibited.  If you must, in an emergency, perform mechanical work on your vehicle, it must be done inside your garage.  Home Owners will be charged the actual rate it costs the Association to contract a professional should oil or other fluids need to be cleaned off the asphalt.  Care should be taken so that NO fluids from any car should spill or drip onto the asphalt surface.  No extensive engine or body work shall be performed on Fairfield Park property.
XIV. Lawn, Tree, and Shrub Care & Maintenance

The Board hires contractors to mow and trim the lawns, prune the shrubs, and apply lawn and tree treatments.  The lawns are usually mowed every seven to ten days; however, actual frequency depends on the weather and rate of growth.  The lawns may be fertilized and treated for weeds and insects four to five times each year, depending on what the Board believes is necessary.

Residents are NOT permitted to remove trees, bushes, or any Association plantings.  If Residents remove, kill, excessively trim, or severely damage any Association plantings, they are responsible for full replacement costs of equivalent plantings including labor costs.  In addition, violators are subject to the penalty assessment policy contained in this document.

XV. Flower Beds

A. The Board encourages Unit Owners or Tenants to plant flowers in the beds around their Unit without requesting Board approval, provided that plants that cling to, or climb up the buildings, are not planted.  

1. Maintenance of any plants or flowers planted by the Unit Owner is the responsibility of the Unit Owner.  

2. The Association, Towne Properties, and the lawn care contractor will not be responsible or liable for damage done to Unit Owners’ plantings in the course of lawn or shrub care.

B. If a Unit Owner buys a Unit with flower beds or landscaping that requires maintenance, the new Unit Owner agrees to either continue upkeep of beds/landscaping or to remove the Elements and reseed grass, as necessary. 

C. Installing lawn ornaments, bird baths, or other decorations on or around your Unit is prohibited without prior written Board approval.  The lawn care company may not trim around these objects, in which case it is the Resident’s responsibility to trim around and maintain them.

XVI. Architectural/Landscape Change Requests

Unit Owners desiring to make any change or addition to their Unit or Limited Common Elements are required to submit an application, including plans, and obtain a written approval from the Board of Directors before proceeding.  A copy of the application form can be found in the back of this document.  The procedure is as follows:

1. The Unit Owner must submit an application to the Board through Towne Properties.  A complete description of the requested change, including complete specifications, plus a drawing, photograph, or catalog picture as may be appropriate, must be attached to the application.

2. The Board will review the application and will approve, disapprove, or defer to receive additional information or alternative recommendations.  The Unit Owner will receive written notice of the Board’s action.

3. Approved changes made by a Unit Owner are the responsibility of the Unit Owner with regard to installation/installation cleanup, maintenance, repair/replacement, or removal if deemed necessary by the Board.

4. Any unauthorized changes must be removed.  At the discretion of the Board, the Unit Owner may be required to restore the Element to its original condition.  Removal and repair, if needed, will be at the expense of the Unit Owner.

5. Unit Owners who buy a Unit with modifications are responsible for maintenance or removal and restoration back to the original condition at their sole expense. 

The purpose of requiring Board approval is not to discourage changes, but to limit changes to those that enhance the value of the Condominium Property while conforming to the overall aesthetic and architectural appearance of the Fairfield Park community without encroaching on one’s neighbors’ rights.  The purpose of this policy is to protect the value of your investment and that of your neighbors, not as a nuisance.  The Board of Directors encourages changes that ultimately add value to our Condominium Property.  
XVII. Exterior Changes to Units

All exterior additions or changes must first be approved by the Board of Directors.   Requests for exterior additions, changes or maintenance, must be in writing and mailed or e-mailed to Towne Properties to guarantee uniformity.  Contact Towne Properties for Board-approved materials to make changes.

Storm doors – only certain models are permitted in order to help us maintain the uniformity and attractiveness of our community.  LARSON SIGNATURE SERIES FULL-VIEW IN ALMOND WITH ANTIQUE BRASS HARDWARE IS THE PRE-APPROVED STORM DOOR FOR FAIRFIELD PARK.  Board approval is not necessary to purchase/install the approved storm door.  Storm doors must be installed properly; the Board recommends letting the dealer install the door professionally.  Exception requests must be made to the Board in writing with pictures, supporting documentation, etc.  The installations of non-approved storm doors are subject to removal at the Owner’s expense.

XVIII. Satellite Dishes

Satellite dishes are allowed ONLY in the Limited Common Element and must be approved by the Board before work begins.  The decision on location will vary on a case-by-case basis.  Satellite dishes mounted in areas other than Limited Common Element will be removed immediately at the Unit Owner’s expense.  Satellite dishes are NOT permitted to be installed on any roof, building, or structure, other than the Unit Owner’s fence.  

XIX. Selling a Unit

Pursuant to the Fairfield Park Declaration and By-Laws, the Board of Directors will allow one sign posted in the upstairs window.   

1. Within fifteen (15) days of executing a purchase or sales agreement, the Unit Owner or real estate agent must notify the Management Company to make arrangements for a maintenance fee update letter and certificate of insurance for the buyer.

2. At the same time as above, the Unit Owner must provide the following to the Management Company:

A. Names of all occupants

B. Home and business mailing addresses

C. Home and business telephone numbers

D. Name, business address, and telephone number of any person who manages the Unit on behalf of the Owner

E. Mortgagee

3. The Management Company will coordinate the paperwork with banks, real estate agents, appraisers, and escrow agents.  A transfer fee for these services will be charged. 

4. The seller is responsible for providing the following information to the buyer:

A. Copy of the Declaration and Bylaws, and any Amendments

B. Copy of the Rules and Regulations

C. Unit access door key(s), pool, mailbox, and garage door key(s)

D. Garage door opener

NOTE:  The OHIO REVISED CODE Chapter 5311.09 requires Condominium Owner Associations to keep up-to-date records of Unit Owners/residents. To meet this requirement, the Management Company MUST BE INFORMED whenever there is a pending change in Ownership, or occupancy, of a Unit.  This makes it possible for the Association to fulfill its obligations, and ensure that the new Owner/resident received all the keys and documents to which they are entitled.

Owners are required to provide a copy of the current Policies Document and any supplements to any occupants (renters or otherwise).  

Violations of rules must be reported in writing via e-mail to Towne Properties at kathycappiello@towneproperties.com, or written complaints may be mailed to their office at 6540 Centerville Business Parkway, Centerville, OH  45459.

Sincerely,

THE FPCA BOARD OF DIRECTORS
DISCLAIMER AND DOCUMENT REFERENCES

These Rules and Regulations, plus additional information included in this document, are designed to familiarize Owners with the Association, its management, policies and procedures. A more comprehensive reference to any item concerning FAIRFIELD PARK can be found in the DECLARATION OF CONDOMINIUM PROPERTY and the BY-LAWS OF THE FAIRFIELD PARK CONDOMINIUM ASSOCIATION, INC. Copies of these should have been given to the new Owners by the SELLER prior to sale, or at closing. Copies of these documents are on file at the Greene County Recorder's office.  As provided for by the Declaration and the By-Laws, the Board of Directors may amend the Policies Document when deemed necessary.  In case of conflict between the Declaration or By-Laws and this Policies Document, the Declaration and By-Laws shall control unless the Declaration or By-Law provision has been over-ruled by state or local legal authority.  If you have questions, please refer to your documents for further explanation.
XX. Mailboxes

The Board of Directors or the Management Company may occasionally use the mailbox units to post a notice in the best interest of the homeowners.  Posting anything on the mailboxes by residents is prohibited.
Contact the Post Office for any repairs to your mailbox.  Contact a locksmith if you lose your key.

XXI. Extended Absences

If you are going to be away for a few days you should advise the police, a neighbor, and Towne Properties.  Towne Properties should also be given the name and telephone number of a person who has the keys to your Unit, so if there is an emergency (i.e., water leak), Towne Properties can get into your Unit to stop the leak or prevent further damage.

Leave the heat on at least 60 degrees if you are going to be away during cold weather, even if it is only overnight.  Also, keep cabinet doors to the pipes that are on an outside wall open.  Turn off the main water supply valve whenever going away for an extended period.  Remember to turn off the circuit breaker to the water heater to avoid damage to the heating elements in case of leaking.  

Be sure to stop newspaper deliveries, etc., while you’re away.

XXII. Pets

ALL pet owners, whether residents or visitors, MUST PICK UP after their pets.  The Unit Owner is responsible for violations by visitors to their Unit.

All pets, INCLUDING PETS OF VISITORS, MUST BE ON A HAND-HELD LEASH AT ALL TIMES or under control of their owner, when outside of the Owner’s/resident’s Unit.

Article XI of the Fairfield Park Condominium Declaration outlines the pet policy for the Fairfield Park community.  All Unit Owners are expected to abide by this policy.  Please report any unattended pets to Animal Control or the Police.

Pets may NOT be staked or tied to, or in, any Common or Limited Common Element or facility.  This includes trees, fences, etc.  Chains or stakes will be removed by management.  Invisible fences are prohibited.

Pets are NOT allowed inside the fenced Element surrounding the swimming pool at any time.  Pets should be walked using the streets or sidewalks.  Out of consideration for your neighbors, the use of the Common or Limited Common Elements immediately adjacent to any housing Unit for walking a pet should be avoided.  REMEMBER!  Wherever their pets go in the Condominium Element, pet Owners MUST clean up after their pets.

Doghouses, or any other structures designed for housing, keeping, or transportation of animals may NOT be constructed, stored, or maintained in any Common or Limited Common Elements.  

XXIII. Trash

Trash is to be disposed of in trashcans or plastic trash bags.  Trashcans must have closeable lids.  If you use plastic bags, make sure they are tied tightly.  Trash is not to be set out until 5:00 P.M. the night before pick-up.  Trashcans are to be taken back inside at the end of pick-up day.  If you will be away, ask a neighbor to put your trashcan(s) away.

PAPER BAGS OR CARDBOARD CARTONS are not to be left outside overnight.  Items that the trash company won’t take on their regular pick up include furniture, appliances, mattresses and box springs, and other large items.  You must make special arrangements with the trash company to have these items picked up.  This may be an additional expense to you.

Trash containers are to be stored inside your garage on other than pick-up days.  Owners who leave containers outside on other than pick-up days will be subject to the penalty assessment policy contained in this document.

XXIV. Clotheslines - Laundry

Blankets, clothes, rugs, sheets, swim suits, towels, or laundry of any kind MAY NOT be hung out or exposed on any part of the Common and Limited Common Elements and facilities, including fences, patios and patio furniture, etc.  Violators are subject to the penalty assessment policy contained in this document.

XXV. Seasonal Decorations

Seasonal decorations are permitted in Limited Common Elements only and must be removed by the end of the season.  Christmas decorations are not to be installed prior to the week of Thanksgiving and must be removed by January 7th.  Any window lighting must be on the inside of each Unit.  Decorations must be in good taste.  Inappropriate decorations will be determined by the Board, and Unit Owners will be asked to immediately remove decorations deemed inappropriate for the community.  If the Management Company is required to remove any decorations due to inappropriateness or failure to comply with time frames, they will be removed at the Unit Owner’s expense.  In addition, violators are subject to the penalty assessment policy contained in this document. 

XXVI. Operating a Business Within the Unit

No industry, business, trade, occupation or profession of any kind, commercial, religious, educational, or otherwise, whether for profit or not for profit, altruism, etc., shall be conducted, maintained, or permitted on any part of the Condominium property.  However, to the extent permitted by law, a resident may use a portion of their Unit for an office or studio (with exception of paid child-care, music drill or dance studios) IF the activities conducted therein do not interfere with the right of other residents to enjoy a quiet, comfortable atmosphere, AND that such activities DO NOT increase the normal flow of traffic or individuals in and out of the Condominium property, or in and out of said resident’s building.  Violators are subject to the penalty assessment policy contained in this document.

XXVII. Window Coverings

Only appropriate, white-backed window coverings are permitted at all times.  Sheets, blankets, foil, etc. are not permitted to be hung on the windows or sliding glass doors even on a temporary basis.  Violators are subject to the penalty assessment policy contained in this document.

XXVIII. Penalty Assessment Policy

The Declaration of Condominium Ownership provides the authority for the Board of Directors to impose penalty assessments against any Unit Owner violating the Declaration, By-Laws, or the Policies Document established for the Condominium community.  In addition, the Declaration states:  “No noxious or offensive activity shall be carried on in any Unit or in the Common Elements and facilities nor shall anything be done therein, either willfully or negligently, which may be, or become, an annoyance or nuisance to the other Owners or occupants.”  (NOTE:  By definition in the Declaration, the term “Common Elements” includes the “Limited Common Elements, unless otherwise specified.”)
Penalties for violation of the Policies Document, including Amendments approved by the Board of Directors, are outlined below.  The listed penalties will be utilized as necessary to oblige residents to comply with the Policies Document.

The Board of Directors will use the following sequence of letters and/or actions against the Unit Owner for violation of the rules by occupants/guests.  Penalty assessments for violations committed by guests will be levied against the Unit Owner.

1st violation:         
A warning letter with a compliance date.

2nd violation:
A second warning letter noting that a third violation will impose a $50 penalty assessment.  The offending party has a right to request a hearing before the Board of Directors to contest the penalty assessment. 

3rd violation:
A letter imposing a $50 penalty assessment.  The Unit Owner has 30 days to pay the penalty assessment.  A $20 per month late charge will accrue, as applicable.

4th violation:
A letter imposing a $200 penalty assessment with 30 days to pay said penalty assessment.  This penalty assessment is in addition to any previous penalty assessments/late charges and will accrue separate late charges at the rate of $20 per month, as applicable. 

5th violation:
Court Action.

Penalty assessments will be assessed against the Unit Owner.  The Unit Owner has the right to request a hearing before the Board to contest the penalty assessment.  To request a hearing, the offending party must deliver a written notice to the Board of Directors via Towne Properties not later than ten (10) days after receiving notice of the third violation.  If the offending party fails to make a timely request for a hearing, the right to that hearing is waived, and the Board of Directors may immediately impose the penalty assessment.  Upon requesting a hearing, the Unit Owner agrees to abide by the outcome of the hearing, which is by a majority vote of the Board.  A lien will be recorded on the Owner’s Unit if penalty assessments are not paid when due.

In the case where the Unit is a rental, it is the Unit Owner’s responsibility to advise the Tenant of these rules and regulations.  Recovery of penalty assessments incurred by renters/lessees will be at the Unit Owner’s effort/expense.

The Management Company will notify the Unit Owner in those cases where a penalty assessment has been levied.  Payment for the penalty assessment shall be due in the next monthly fee payment after receipt of the notification.

NOTE:  If violators do not comply with the penalty assessment policy, the Board of Directors, under the provisions of the Declaration and By-Laws, has the option to file a lien against the Unit, and to ultimately use foreclosure or other legal action to enforce payment of the above penalties, plus any late charges and legal costs which might be accrued in conjunction with said actions.  In the event these guidelines are unclear, the Declaration, By-Laws, and/or applicable City and County ordinances shall be controlling.

XXIX. Swimming Pool Rules


Pool Hours  --  See Posted Pool Rules

All residents share the responsibility for seeing that the rules are obeyed so we have a safe pool Element that can be enjoyed by all.  Residents have the right, AND THE OBLIGATION, to approach violators and ask them to follow the rules.  We are a PRIVATE pool.  However, because we have 74 Units that are eligible to use it, the pool is covered by the same health and safety guidelines and rules that the State and the County use for public pools.

Each Unit receives one (1) key, which provides access to the swimming pool.  This key MAY NOT be copied.  It may be used only by a resident 16 years of age or older and is NOT to be lent to or given to a non-resident.  Use of the key by anyone other than a resident will result in confiscation of the key by the Board, the Management Company, or their agents.  Each resident in a Unit shares responsibility for their Unit key.  The issuance of a replacement key will cost $50.
The Board can confiscate the key and suspend use privileges of the residents of any Unit, which is delinquent in payment of fees or assessments, or if any resident or their guests abuse the swimming pool or the surrounding Element.  ALL guests or any children under the age of 16 MUST be escorted by a resident who is over the age of 21.  Residents are responsible for the actions of their guests.  

NO LIFEGUARD IS ON DUTY!!!  YOU ARE SWIMMING AT YOUR OWN RISK!!!  THE ASSOCIATION AND THE MANAGEMENT COMPANY ARE NOT RESPONSIBLE FOR SWIMMERS OR FOR PERSONAL PROPERTY.  RESIDENTS ARE SOLELY RESPONSIBLE FOR THE BEHAVIOR AND SAFETY OF THEIR CHILDREN AND ANY GUEST(S) OF THEIR UNIT.
1. The pool is primarily for the use of the residents of Fairfield Park.  A Unit may sponsor a maximum of two (2) guests.  ALL non-residents are considered to be guests.  Guests and resident children under 16 years of age MUST be accompanied by a host resident, who is over 21 years of age, whenever they are in the pool area.  RESIDENT children over the age of 16 may use the pool without an escort but they CANNOT act as an escort for other children or for guests.

2. Gates MUST be kept locked, except when entering or leaving the pool area.  Propping the gate open is prohibited.  The gate should not be opened for strangers who do not have a key.

3. Glass containers OF ANY KIND are PROHIBITED in the Pool area.  Food and drinks may NOT be taken into the pool.  If glass is broken anywhere in the pool area, the entire area must be evacuated and the pool CLOSED until all the broken glass has been cleaned up.  If any broken glass gets into the pool it will require the draining of the pool in order to be sure that all the glass has been removed.  The Unit involved, whether it is the fault of the resident or his/her guest, is responsible for any costs involved.  If you see any broken glass in the pool area, report it immediately to Towne Properties.

4. Pets are not permitted in the pool or pool area.  The Health Department will close the pool for this violation.

5. Running, diving, rough-housing, games, the throwing of balls, Frisbees, etc., foul language, or any other activities which interfere with other people’s right to enjoy the use of the pool area are prohibited.  Music is limited to the use of headsets or earphones.

6. Flotation devices (inner tubes, floating chairs, flotation boards, etc.) are not allowed in the pool.

7. Proper swimming attire (swimming suits and swimming trunks only) is required.  Cut-offs and shorts are NOT allowed.

8. In accordance with Health Department recommendations, for HEALTH REASONS, children in diapers, without waterproof shorts, are NOT allowed in the water.  All small children must wear waterproof shorts and be monitored carefully.  If any contamination is introduced into the pool, such as feces, urine, or blood, Health Department rules require that everyone be evacuated from the water, and the pool Element closed until the pool has been disinfected.  The Unit involved, whether it is the fault of the resident or his/her guest, will be assessed for any costs which may be involved.

9. Diaper changing must be done in the restrooms – it is not permitted in the pool area or on the tables inside the pool area.  The pool may NEVER be used as a place to “wash” the child before replacing the diaper.

10. Barbeques, smokers, grills, and fire containers of any kind are prohibited in the pool area.

11. The filter system can take in small balls and toys; therefore, such objects must be kept out of the pool.  The cost of their removal from the filters is the responsibility of the Unit involved.

12. Residents are responsible for the disposal of their group’s trash, including that of their guests.  All trash must be put in the trash containers located in the pool area.

13. If you raise an umbrella, please lower it when you depart the pool area.

14. Pool users must adhere to all rules.  Repeated violations of rules by residents of a Unit, or their guests, will result in penalty assessments and/or the loss of pool privileges for all residents of that Unit and their guests.

IF CONTAMINATION OR GLASS BREAKAGE OCCURS, ALERT EVERYONE TO LEAVE THE POOL AREA, AND CALL TOWNE PROPERTIES at 937-222-2550.

XXX. Board of Directors, Meetings, and Agenda

To comply with the requirements of Section 5311.08 of the Ohio Revised Code, the FAIRFIELD PARK CONDOMINIUM ASSOCIATION, INC. was formed to administer Association business and manage the operation of all commonly held property.  Each Unit has one (1) vote in the Association for a total of 74 votes.
Parties owning a fee-simple interest in a Unit automatically become members of the Association with one (1) vote per Unit.  No other parties may become members.  When a Unit Owner transfers Ownership of a Unit to another party, his/her membership is automatically terminated, and the new Owner becomes a member of the Association.

The By-Laws of Fairfield Park Condominium Association Inc., mandates that the annual meeting of Unit Owners shall be held on a date as set by the Board of Directors.  The Board of Directors will specify the date, time, and place for the annual meeting.  The purpose of the meeting shall be to elect members to fill vacancies on the Board of Directors, consider reports to be presented before the meeting, and to transact any other business which is properly brought before the meeting.

The order of business at the annual meeting will be as follows:

1. Calling of meeting to order.

2. Sign-in: To determine if a "quorum" is present.  A "quorum" requires 38 Unit Owners to be present in person or be represented by proxy.  Each Unit has one (1) vote.
3. Proof of notice of meeting or waiver of notice.

4. Reading of minutes of preceding meeting.

5. Reports of officers.

6. Election of Board members (when appropriate).

7. Unfinished and/or old business.

8. New business.

9. Adjournment.

Any member who wishes an item of business be placed on the agenda must notify the Management Company.  All requests must be made at least three (3) working days prior to the meeting date.

Owners who cannot attend the Annual Association Meeting can and should vote by proxy.  Proxies must be in writing.  The Management Company will make forms available.

XXXI. Functions of Board of Directors
PRESIDENT:  The President shall be the chief officer of the Association and shall preside at all meetings of Unit Owners and at all meetings of the Board.  The President must sign all legal instruments authorized by and on behalf of the Association.

VICE PRESIDENT:  The Vice President shall perform the duties of the President in the President’s absence.

SECRETARY:  The Secretary shall record the votes and keep the minutes for monthly Board and Annual Home Owner meetings. 

TREASURER:  The Treasurer shall review all financial statements prepared by the Management Company concerning receipts and expenditures related to the running of the Condominium Association. 
MEMBER AT LARGE:  5th member of the board.  Duties as required.
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Fairfield Park Condominium Association, Inc.
Architectural Improvement Application

This Application form should be submitted for any modification to the exterior of the building or grounds. If in doubt
about your particular project, please contact Towne Properties. The object of requiring an Improvement Application is to
insure that improvements conform to the Association Declaration, enhance the beauty, and maintain the architectural
harmony of Fairfield Park. Please return the form and attachments to Towne Properties.

Unit Owner Name

Unit Address Beavercreek, Ohio 45431

Telephone

Type or Nature of Improvement

Materials, Colors, etc.

Dimension & Location

A drawing of all improvements must be submitted and attached to the applications to show exact locations and
dimensions. For additional writing space, please use the back of this form or attach a separate piece of paper.

Estimated Start Date & Duration

I UNDERSTAND THE RULES CONCERNING THE PROPOSED IMPROVEMENT. THIS IMPROVEMENT IN NO
WAY ENCROACHES ON A NEIGHBOR'S PROPERTY. | AGREE TO ABIDE BY THE RULES ESTABLISHED BY
THE ARCHITECTURAL CONTROL COMMITTEE AND WILL BE SOLELY LIABLE FOR ANY UPKEEP REQUIRED
BY THE ADDITION OF THIS IMPROVEMENT.

Signature of Unit Owner

Association Use Only

Application Received By Date

Application Approved By Date

Special Provisions for Approval

Application Denied By Date

Reason for Denial

Professionally Managed By

Towne Properties AM°® | 6540 Centerville Business Parkway | Centerville Ohio 45459

937 222 2550 telephone | 937 222 2552 facsimile | KathyCappiello@TowneProperties.com email







