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DANBURY PARKS HOMEOWNERS ASSOCIATION 

ARCHITECTURAL CONTROL COMMITTEE 

APPROVAL REQUEST FORM 
 

Complete this form and either mail it to ACC c/o Danbury Parks HOA, 1540 Keller 
Pkwy, Ste 108 PMB #199, Keller, TX 76248 or hand deliver to the ACC Vice President. 

 

Name:              

 

Address:             

 

Contact Numbers:            
(Circle preferred #):                 Cell               /               Home               /               Work 
 

Email:              

 

I.  GUIDELINES 
Please read the Danbury Parks Homeowners Association Architectural Control 

Committee Guidelines (available at http://www.neighborhoodlink.com/Danbury_Parks) for a 

detailed explanation of the process and the documents required in this application.  For your 

convenience, the main applicable excerpts from the Architectural Control Committee 

(ACC) Guidelines and the Declaration of Covenants, Conditions & Restrictions (DCCR) 

are included in this application. 

 

Excerpt from the ACC Guidelines regarding Changes Requiring ACC Approval (ACC 

Guidelines, Section C, page 2): 

Homeowners should familiarize themselves with the restrictive covenants 

outlined in Article VII and the duties of the ACC outlined in Article VIII of 

the DCCR and any amendments thereto.  Homeowners must seek ACC 

approval prior to seeking a building permit.  ACC approval is required for 

many changes- permanent or temporary, major or minor, to the exterior 

appearance of a homeowner's property.  It is important to understand that 

ACC approval is not limited to major alterations such as adding a room, deck, 

garage, driveway, accessory building, pool, etc., but also include such items 

as basketball goals, fences, sports courts, recreational equipment, etc.  Please 

refer to the DCCR, Article VIII (8.01 b, page 19) [also included on page 2 

of this application]. 
All applications for changes, improvements, additions, etc. should include the 

following: 

 

1. Plot plan showing location of proposed structure, change, improvement, 

etc. and relationship to property lines and adjacent houses. 

 

2. Detailed drawings and plan that including but not limited to exterior 

elevations and dimensions.  A full set of architectural drawings must be 

included for some changes (when in doubt, include as much information as 

possible for the ACC to adequately review the request). 
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3. Description of materials: type of siding, colors, exterior lighting placement 

and type, etc. 

 

4. Landscape plans, including size of plants, number to be planted and type. 

 

5. Estimated start and completion dates 

 

6. Any other information as described in the DCCR and any information the 

homeowner would like to include for review. 

   

There are no "automatic" approvals, unless provided for specifically in these 

guidelines of the DCCR.  A homeowner who wishes to construct a deck 

identical to one already approved by the ACC is still required to submit an 

application and the application will be reviewed by the ACC on its own 

merits and in accordance with the DCCR and these guidelines.  Structures 

built to exact builder option specifications during initial construction of a 

home would have been approved by the Declarant/ACC prior to the 

appointment of the current ACC. 

 

Excerpt from DCCR, Article VIII (8.01 b, page 19): 

(b) No building permit for construction of improvements on any Lot and no 

building, structure, fence, wall or improvement of any kind or nature shall be 

erected, placed or altered on any Lot until all plans and specifications 

requested by the Committee and a plot plan have been submitted to and 

approved in writing by the Committee as to: 

(i) Quality of workmanship and material, adequacy of site dimensions; 

proper facing of main elevation with respect to nearby streets; 

(ii) Conformity and harmony of the external design, color, type and 

appearance of exterior surfaces and landscaping; 

(iii) Location with respect to topography and finished grade elevation and 

effect of location and use on neighboring Lots and improvements 

situated thereon and any drainage arrangement; 

(iv) The other standards set forth within this Declaration (and any 

amendments hereto) or as may be set forth within bulletins 

promulgated by the Committee, or matters in which the Committee 

has been vested with the authority to render a final interpretation and 

decision; and 

(v) The plot plan shall show, among other things, the location of the 

home to be constructed on the Lot, the applicable lot lines, building 

lies, driveway, retaining walls, fences and drainage. 

 

II. APPLICATION 

Please complete this Architectural Control Committee (ACC) Approval Request Form and 

attach any diagram, sketch and/or drawing showing the location(s) of the improvements 

relative to the existing dwelling and property line(s), and any other documents required by 

the ACC Guidelines or the DCCR (http://www.neighborhoodlink.com/Danbury_Parks) [also 

in excerpt above]. 
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Please outline in detail all proposed improvements, alterations, or changes, including 

material, height, color, placement of improvement and accompanying equipment (if 

applicable) and any other pertinent information needed by the ACC in order to make a 

decision.  Also, please list the names and addresses of your adjacent and adjoining 

landowners, provide them with a copy of page 3 of this form and including but not limited to 

any pertinent materials, plans, colors, textures, drainage diagrams, etc., and acknowledge that 

you have done so prior to submitting this application to the ACC Vice-President.  You will 

receive a written response to your request.  All efforts will be made to provide a response 

within fourteen (14) business days of receipt of your documentation; however, we ask that 

you please allow thirty (30) business days to receive a response to your request.  By 

approving this request, Danbury Parks HOA, its Board, and its ACC are not assuming any 

responsibility for the safety, construction, operation, maintenance, accident, injury, or claim 

that may arise from the change in the property. 

 

 

Type of Modification / Improvement (Check all that apply): 
 

[] Repainting (Exterior)  
(Attach actual color sample) 

 

[] Landscape Structure 

   Type:      

 

[] Deck  

 

[] Basketball Goal 

 

[] Patio 
 

[] Sport Court / Tennis Court / Etc. 

 

[] Fence 
 

[] Pool/Hot tub 

 

[] Retaining Wall 

 

[] Sidewalk or Driveway 

 

[] Playground Equipment 

 

[] Satellite Dish / Antenna 

 

 

[] Home Addition (Describe):          

 

             

 

[] Other (Describe):            

 

             

 

DESCRIPTION OF MODIFICATION/IMPROVEMENT AND INTENDED USE: 

 

             

 

             

 

             

 



ACC MOD Form Summer 2011 v3 4 

 

Estimated Starting Date:          Estimated Completion Date:     

 

 

Adjoining / Adjacent & Impacted Landowner Information 
Provide name and/or address of homeowners across, behind and beside your property. 

 

Name/Address 

 

      

 

      

 

      

 

      

 

      

 

      

 

      

 

     

 

Adjoining and Adjacent Landowners Notice delivered to all applicable landowners? 

[] Yes   [] No (provide explanation)  

             

 

III. AGREEMENT 
I understand that approval does not relieve me of the responsibility for obtaining any and all 

necessary Building Permits, Variances, and/or observing all local zoning ordinances and the 

Danbury Parks Declaration of Covenants, Conditions and Restrictions.  If approved by the 

ACC, I agree to make the changes under the terms and conditions as specified in the 

approval.  There shall be no deviations from the plans, specifications, use and location 

approved by the ACC without prior written consent of the ACC; any variation from the 

approved application must be resubmitted for approval.  All improvements must be on my 

property or property lines.  If any portion of the Danbury Parks property, common areas, or 

neighboring properties is disturbed or damaged by either myself or my contractor, I agree to 

be responsible for and to restore the affected elements to their original condition(s), 

within 7 calendar days unless written agreement from impacted property owner is supplied 

to ACC. 

 

I further understand that no work on the proposed modification/improvement shall begin until 

written approval of the ACC has been received by me, unless the ACC has failed to respond 

within 30 business days of their receipt of a completed Request Form.  If work is begun 

prior to approval, I may be required to return the property to its former condition at my own 

expense if this application is disapproved wholly or in part; and I may be required to pay all 

legal expenses incurred by the HOA in enforcing this agreement.  I certify that all materials 

submitted in this application are true and correct.  I agree to be bound by the Danbury Parks 

Homeowner's Association Architectural Control Committee Guidelines and the DCCR. 

 

 

      

Homeowner's Signature 
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Homeowner's Signature 

     

Date 

 

     

Date 

 

 

List all Attachments to aid in verification of committee receipt 
 

             

 

             

 

            

          

 

 
 

ACC USE: 

 

             Approval request receipt date (all attachments obtained) 

 

             Decision Due Date (30 business days from receipt) 

 

             Adjusted: Final Due Date and reason:        

 

             

 

             


