    
SCHOOL RESERVATION FORM:

BOMBA & PLENA IN THE HOUSE (ITH)

	school/institution information

	NAME OF SCHOOL 
	GRADES

	MAILING ADDRESS (STREET, CITY AND ZIP)

	MAIN PHONE:
	FAX:
	EMAIL:     

	DOE REGION 

NUMBER
	INSTITUTION TYPE, CHECK ONE:

(  Public school      ( Catholic School          ( Private School        ( Charter School

(  After School        (  Non-Profit Group      (  Other:

	PRINCIPAL/ASSISTANT NAME:
	PRINCIPAL/ASSISTANT 

NUMBER OR EMAIL:


	VISIT COORDINATOR/CONTACT INFORMATION

	Name of Visit Coordinator
	Title:

	Daytime Number & Ext.
	Cell/Alt.
 Phone
	Email

	Teachers, Contact Numbers and Class Grades/# of Students of all Visiting Groups            (attach addt’l if necessary)


	Teacher Name
	Telephone Number
	Grade
	# of students
	# of adults

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	Total # of visiting group: 
	teachers/School Staff:
	students
	parents/guardians:


	group special needs (please complete as applicable):

	□ Hearing Impairment, # of people                      _______

□ Sight/Visual Impairment, # of people              _______

□ Developmental Impairment/MR, # of people  _______
	□ Physical Mobility/Wheel Chair, # of people _______

□ Other (please specify): ______________________________

___________________________________________________


	disclosure/consent

	I ______________________________________________ (printed name of Visit Coordinator), have read, understand and agreed on Los 

Pleneros de la 21’s ITH policies and visitor guidelines. I am fully aware of the cancellation policies set forth of the program and have shared all information with School supervisors and attending Teachers and Parent/Guardians.

	

	Signature (Print)
	Date
Full Name (Print)

	PRINCIPAL/ASSISTANT PRINCIPAL APPROVAL (required for processing request)

	

	Signature (Print)
	Date
Full Name (Print)


	INTERNAL USE ONLY                                                                                (BALANCE AMOUNTS LISTED FOR AS OF PERFORMANCE DATE)

	ITH Date/Time
	TOTAL AMOUNT DUE:
	PYMT METHOD:

	New visitor?
	AMOUNT PAID:
	BALANCE PENDING:











Los Pleneros de la 21, Para Todos Ustedes • 1680 Lexington Avenue Room 209 • El Barrio, NY 10029 • 

• Tel: (212) 427-5221 • Fax: (212) 427-5339 • pleneros21@gmail.com • www.losplenerosdela21.org •

