OFFICIAL RECORDS REQUEST FORM

TO: Board of Directors of Heritage Circle Condominiums

As the Unit Owners and Members of this Condominium Association and pursuant to F.S. 718.111(12), Florida Statutes, the undersigned hereby request to inspect and copy the following original and official records of our Association:

1. Current statement of account for each unit, including the unit owner's name, the due date and amount of each assessment, the amount paid on the account and the balance due.
2. Current roster of all unit owners, AND their primary contact telephone numbers. The roster must also include the email addresses and fax numbers of those owners who have consented to receiving communications by these means. 
Why are we paying almost $680 per month for our Office Telephone? Can we see these monthly Statements?
This written request is made pursuant to s. 718.11. (12), Florida Statutes, and has been sent via certified mail to both Heritage Circle Association Board of Directors and DPBR via certified mail. Florida law requires that “The records of the association shall be made available to a Unit Owner within 5 working days after receipt of written request by the board or its designee.”  
Further, Please notify all of the undersigned OWNERS promptly of the date, time and place the requested records will be made available for inspection and copying. Thank You.

Signature: __________________________| 
Signature: _________________________________

Printed Name: ______________________|   Printed Name: _____________________________

Address: ___________________________| 
Address: __________________________________

Phone Number: ______________________|
Phone Number: ____________________________

eMail Address: ______________________| 
eMail Address: ____________________________
“The failure of an association to provide ALL records within 10 working days after receipt of a written request shall create a rebuttable presumption that the association willfully failed to comply.”
 http://www.neighborhoodlink.com/Heritage_Circle_Condos/home


