
Architectural Review Committee 

Approval Process 

It is very important that each homeowner carefully read and understand the Declaration of Covenants, 

Conditions, and Restrictions provided at closing before requesting for approval of improvements.  

 

The following is provided to assist you in submitting your request for approval to the Architectural 

Review Committee for improvements you wish to make on your property.  Upon receipt of all the 

necessary information (stated below), your request will be processed in the order it was received. 

 

1. An outline of the exact location of such request, including exact dimension, type of 

material and other pertinent information done on a copy of your FINAL BOUNDARY 

SURVEY.  If building an addition or screen enclosure, please include a picture or drawing 

showing the elevations of structure. 

2. Please fill out the Request for Architectural Review form which will provide us with all of 

your contact information and a description of your request. 

3. Please mail your request to: Spencer’s Plantation c/o Heart & Home Association 

Management at P.O. Box 82, Orange Park, FL 32067-0082, fax to 904-683-5152 or email 

it to heart.home.association@gmail.com. 

4. All approvals or disapprovals from the Architectural Review Committee will be in writing 

and returned to you through the U.S. Postal Service. 

 
 
 
 
There is no processing fee for this request. 

 

The Architectural Review Committee is allowed thirty (30) days to process and approve or disapprove 

such requests as outlined in the Declaration of Covenants, Conditions, and Restrictions for each 

development. 

 
 

Heart & Home Association Management 

P.O. Box 82 

Orange Park, FL 32067-0082 

Phone: 904-527-3926 Fax: 904-683-5152 

Email:  heart.home.association@gmail.com 

mailto:heart.home.association@gmail.com


Request for Architectural Review 

 

Please attach a copy of the FINAL Boundary survey showing location of the improvements in 

relation to other structures and your lot lines marked on it.  Please understand we WILL NOT be 

able to process your request without the above. 

Date Submitted: ________________________ Daytime Phone number____________________ 

Subdivision Name: _____________________________________ Lot # ____________________ 

Owner’s Name: _________________________________________________________________ 

Complete Address: ______________________________________________________________ 

                                   ______________________________________________________________ 

Property Improvement Request: (Please include complete description, dimensions, drawing or                       
pictures, materials   being used, colors, etc.) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
NOTE: ANY PERMITS REQUIRED BY GOVERNMENT AGENCIES (FEDERAL, STATE, OR LOCAL) ARE STILL REQUIRED AND ARE THE 
HOMEOWNER’S RESPONSIBILITY TO OBTAIN. THE ARCHITECTURAL REVIEW COMMITTEE HAS THIRTY (30) DAYS TO APPROVE OR 
DISAPPROVE YOUR REQUEST. 
 
 
 

Heart & Home Association Management 
P.O. Box 82 

Orange Park, FL 32067-0082 
Phone: 904-527-3926 Fax: 904-683-5152 

Email: heart.home.association@gmail.com 


