TIMBERLANE HOMES ASSOCIATION, INC.

19300 SE 267th St. Covington, WA  98042

Business office phone (253) 631-2600 

**This application must be turned into the Business Office only**

** Please do not fold or bend this application**

APPLICATION FOR RENTAL OF COMMUNITY HALL
NON-HOMEOWNER

(THIS IS A NON-SMOKING ESTABLISHMENT)

(Application must be in ink by both parties)

Day & date requested
              



       Today’s date
                             

Name
              


                                                                             




Complete Address 


                                                                            Home phone#
                            

Cell phone #                                    Work phone#
                                  Number of guests expected
                                          

Type of function
                                                                        Time in
                   Time out

 
Will alcoholic beverages be present?
          If yes permit number



               

Do you wish to use the recreation equipment? __________
Comments or special requests                                                                                                                                       
********************************************************************************************
(For office use only)

Date approved

Amount of deposit $__________________      
Date key’s issued

           Date key’s returned
              
Keys returned by
 
                                          Refund amount                                     Date of refund
               
                        Check #                                                                      Refund payable to



Address refund mailed to


                             
Phone business office on                             or                            to arrange for keys and code                                      
                                   (You will not receive a reminder notice.)                                         (Initial)
Comments

                






              


(updated 01-01-2010)

APPLICATION FOR RENTAL OF COMMUNITY HALL

(CONTINUED)

NON-REFUNDABLE CLEANING FEE $800.00                                                                              
REFUNDABLE HALL DEPOSIT $1,000.00 / $1,500.00                                                                                        
******************************************************************************
The following are fees that may be held from your refundable deposit (but not limited to):

1.  To reserve a date and time for the rental of the clubhouse a signed application along with all monies must be turned into the Business Office for approval.  Once approved all monies are processed. If you should cancel a $800.00 cancellation fee will be charged.

2.  Alarm not set on time and/or alarm set off $150.00 each occurrence.

3.  Exit doors not closed on time and/or not locked on time $50.00 each occurrence  
4.  Windows not closed and/or not locked $25.00 each window. $100.00 for each broken window blind.
5.  Anyone and/or anything on pool deck (The doors going out to the pool deck are fire exits only) $200.00
6.  Kitchen and/or microwave and/or refrigerator not cleaned $50.00
7.  Chairs not on rack and/or safety strap not in place properly $50.00
8.  Chairs not in bin properly $50.00
9.  Tables not stacked properly $50.00 each stack
10.  Tables not wiped down $50.00
11.  Foos ball, air hockey, or chair rack/bin moved from their original location $50.00 each item
12.  Balloons on ceiling $50.00 each balloon

13.  Decorations not removed from premises $50.00 including but not limited to scotch tape and staples

14.  Trash not taken to dumpster $50.00
15.  Dumpster not locked $50.00
16.  Lights left on $25.00 (except those marked leave on).  Heat set above 65 degrees $25.00
17.  Keys not returned to Business Office by 12 p.m. next business day (unless prior arrangements have been made) $500.00 (to re-key the building due to keys not being returned)
18.  $50.00 per hour for each hour used outside of scheduled time.  If you have not left the premises by your out time you will be charged a $640.00 fee.
19.  In the event of an emergency call to the association, that is caused by something that you or your guest have initiated a minimum $100.00 fee will be charged.
20.  If trash is left on the grounds you will be charged for clean up.

21.  If you tape, staple, tack, etc., anything to the ceiling tiles and/or windows you will forfeit your deposit.
**IF THERE IS ADDITIONAL DAMAGE OR MISUSE OF THE CLUBHOUSE THAT MAY NOT BE COVERED IN THIS DOCUMENT
THERE CAN AND WILL BE ADDITIONAL FEES**

We will use all collection options available
I have read and understand this page. Signed                                                      Date                       
APPLICATION FOR RENTAL OF COMMUNITY HALL
(CONTINUED)
Thank you for selecting the Community Hall for your event.  Please read the following information to help assure that your event will be as successful as possible.

1.  One person must be designated as “person in charge”.  This person will be the contact person responsible for making all the arrangements with the Association as well as paying the deposit.  This person must read and sign the “Rental Agreement” and become familiar with the rules and regulations of the Timberlane Homes Association, Inc.
2.  Arrangements for gaining access to the building must be made by the date(s) on page 1 by the person in charge. At that time a staff person will orient you to the facility and the procedures regarding the keys and the alarm system.
3.  Please note the foos ball table, air hockey table, chair rack, and chair bin are not to be moved from their original locations.  If you have equipment delivered, it must not interfere with scheduled activities, and must be removed at the end of your function.
4.  Any use of the Community Hall for the purposes other than approved will result in the forfeiture of your deposit and other remedies as deemed necessary by the Association.
5.  In an Emergency that is not 9-1-1 related phone (253) 631-2600 and leave a message.
6.  Within 30 minutes of your arrival please call (253) 631-2600 and leave a message if you should find any problems when you arrive for your function.

ANY VIOLATIONS OF THESE RULES AND REGULATIONS WILL BE SUBJECT TO PENALTIES
The Timberlane Homes Association, Inc. reserves the right to terminate any activities when, in the opinion of the Board of Directors or authorized staff, the activity exceeds the purpose for which it was intended, is in violation of county or state law, exceeds the commonly accepted limits of good behavior, when the activity presents a clear and present danger to persons or property, and/or when the activity disturbs the peace of the surrounding neighborhood.

Hourly Meeting Rates:  $20.00 per hour.  Damage deposit may be waived by the Timberlane Board and / or the Association Manager.  A three month trial period may be set.  Timberlane Homes Association, Inc. reserves the right to cancel community groups at any time.  If a fee is charged Timberlane residents should receive an appropriate discount.  Small groups may be asked to share the facilities with other small groups.  .

I have read and understand this page. Signed                                                               Date                            

APPLICATION FOR RENTAL OF COMMUNITY HALL

(CONTINUED)
This agreement shall be entered into between TIMBERLANE HOMES ASSOCIATION, INC. (known as owner) and Contract signer (known as renter).  This agreement is subject to the following rules and regulations, and is subject to change as deemed necessary by the Board of Directors.

1.  The renter is responsible for all food, beverages, and/or valuables once they are delivered to the hall
2.  The swimming pool and all other outside areas are off limits to the renters and their guests (except for the normal entering and exiting of the building through the front doors).
3.  The keys and a code to the alarm system will only be issued to the renter. The renter is responsible to see to it that the keys are returned.
4.  The foos ball table, air hockey table, chair rack, and chair bin are not to be moved from their original location.
5.  At the end of the event, the tables and chairs are to be cleaned and put away, all trash taken to the dumpster, doors and windows closed and locked, rest rooms checked, lights turned off (except those specifically marked), equipment cleaned, and the alarm is set. Failure to properly secure the building may result in additional charges. If extra cleaning is required, the renter will be charged at a rate of $40.00 per hour.  
6.  The Association will not be responsible for lost or stolen articles, or personal possessions.
7.  Use of the community hall is limited to your time slot. Extra charges will apply for extra time used.
8.  If alcohol is on the premises you must have your liquor license posted. The liquor license must be in the renter’s name, and a copy filed with the Business Office prior to the event.  The address at the top of page 1 is the address that must be on the liquor permit.
9.  For ongoing group rentals there will be a 90 day trial period. Small groups may be required to share the building with another small group.
10.  On-going contracts are for the current year only, and must be renewed each year. Fees are subject to change without notice.
11.  Rentals of the Community Hall for the purpose of making money will be subject to additional regulations and fees.
12.  Building capacity is 310.
ACKNOWLEDGMENT

I, (the undersigned), understand and accept these rules and regulations for the rental of the Timberlane Community Hall. I will not hold the Timberlane Homes Association, Inc. responsible for injuries or damages incurred during my rental function due to the negligence of me or my guests. I accept responsibility for any and all damages or loss that occurs during or as a result of my rental, and agree to pay the Association the cost of any repair or replacement resulting from same. I also understand that if there are more damages than the deposits cover a LIEN will be placed on my property if the balance is not paid in full 30 days after an invoice has been sent to me. 

Signed




                                        Date
                                                   
Signature of THAI Staff



              Date
 
                                       
APPLICATION FOR RENTAL OF COMMUNITY HALL
(CONTINUED)

Use of facilities owned and/or operated by
Timberlane Homes Association, Inc.

Full release and waiver of liability

In return for allowing the use of the facilities owned and/or operated by Timberlane Homes Association, Inc. including but not limited to the clubhouse, swimming pool, other common areas, and recreational facilities. I voluntarily assume all risk and responsibility for my physical condition and for any injury, loss, or damages to his person or property, which he might sustain in that participation. I further voluntarily release and discharge Timberlane Homes Association, Inc., its employees, agents, officers, directors, and any other persons acting on behalf of any of them for any injury, loss, or damages to his person or property due to negligence, carelessness or any other fault. It is further understood that this FULL RELEASE AND WAIVER OF LIABILITY is binding on my heirs, personal representatives, legal representatives, successors, and assigns.

In executing this FULL RELEASE AND WAIVER OF LIABILTY, I represent that I have become fully informed and understand the legal consequences of executing this document, which I have had the opportunity to review this FULL RELEASE AND WAIVER OF LIABILITY and to consult with an attorney with respect thereto.

If under 18 years of age, this FULL RELEASE AND WAIVER OF LIABILITY must be signed by a parent or legal guardian. 

Signature of Participant:                                                  Signature of Parent or Legal guardian:

__________________________________                    _________________________________

Date______________________________                    Date______________________________

SET-UP FOR YOUR FUNCTION

· NO crepe paper hanging down or loose items unless someone from your party is present at all times. Any movement from hanging decorations will set off the motion sensor.
· NO decorations; tape, staples, tacks, etc. allowed on windows or ceiling.
· POOL / POOL DECK is strictly OFF LIMITS TO ANYONE IN YOUR PARTY. There will be a fine for anyone not adhering to this policy. This is for the protection of all people in your function and for the Association.
· ALL FURNITURE: Chair rack, chair bin, and recreation equipment are not to be moved from their original location.
CHECK-OUT LIST FOR YOUR FUNCTON

· Tables must be cleaned and stacked on carpeted mats. (Legs together, tabletops together, & bottom table legs down).

· Chairs must be neatly placed back on chair rack and secured, or in chair bin.
· All decorations must be removed from the premises, including but not limited to tape and staples.

· Clean ALL equipment that has been used. (Microwave, refrigerator, tables, sinks, etc.)

· Take all trash to dumpster. (Be certain to lock padlock)

· Lights turned off. (Except those marked LEAVE ON.) Heat set at 64 degrees.
· Keys NEED to be put in the drop box by then business office door.
· ALL doors and windows closed and locked.
· Bathrooms cleaned.

· No trash left on the grounds.
·  ALARM SET.
Our expectations are simple. Leave the Clubhouse in the same condition as when you received it. Any deviation from this expectation will result in the loss of some or all of your deposit.
Signature                                                                          Date                                           
PAGE  
2

