PROCEDURE FOR SUBLETTI NG

1) Shar ehol ders wi shing to sublet their apartnment should wite a
letter to the Board. The letter should state why they need to sublet;
how | ong the sublet will be; how they can be reached when they are
gone; and when they will return to Iive in the apartnent again. The
sharehol der will receive a Sublet Application or other instructions
from t he Board.

When they have a candi date, the shareholder will have the prospective
subtenant fill out the application. Return the original application
with 8 copies to the Board president or coordinator along with a
check, made out to the corporation, for the processing fee (currently
$200 per applicant).

2) The application includes: the ternms and conditions for
subletting; an application form a subl ease agreenment; an escrow
agreenent letter for the security deposit; authorization formfor
banks, etc.; copy of the House Rules; and a waiver of the Co-op's
responsi bility.

3) The prospective subtenant nust supply letters fromthree personal
and, if self-enployed, three business references for each applicant.
The references nust include their phone nunbers and addresses.

4) The applicant's three nost recent pay stubs and the | atest three
nmont hs’ bank and brokerage statenments along with the nost recent
Federal Income Tax return nust be supplied. Self-enployed applicants
must supply two nost recent years' tax returns along with the bank and
br oker age st atenents.

5) Shoul d there be any special circunstances or conditions about the
subl et, these should be fully explained in a |letter to the Board.

6) Shar ehol der should submt to the Board president or application
coordi nator the original application with all-attending information
and docunents for a review for conpleteness. If all is in order 8
conpl ete copies of all requested informati on should be made and gi ven
to the Board president or coordinator along with a check, nmade out to
t he Tenants Corp., for processing, credit and reference checks
(currently'$200 . Wien credit and reference checks are conpleted the
Board wil|l decide whether or not to interview the person. If there is
an interview and approval, the apartnent may be subl et according to
the subletting terns and conditions of the Corp.

7) There may be other charges for processing the application if the
Board approves the sublet. The shareholder is responsible for any and
all costs, including attorney’s fees, incurred as a result of the
application and/or the sublet.
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THE FOLLOW NG ARE THE TERMS AND CONDI TI ONS UNDER WHI CH SUBLETTI NG W LL
BE PERM TTED

THESE TERMS AND CONDI TI ONS APPLY TO ALL NEW SUBLETS, AND TO EXI STI NG
SUBLETS THAT COME DUE FOR RENEWAL.

1. The shar ehol der must present to the Board a conpl eted Subl et
Appl i cati on.
2. The proposed sublet nust give permssion to the Board and/or its

agent to check personal references and credit histories. The cost of
these investigations will be paid for by the sharehol der. The

shar ehol der nust pay all agent or attorney fees charged to the Board
for reviewing the sublet both at the tine of application and/or |ease
renewal .

3) After reviewing the application, the Board will interviewthe
proposed sublet if it feels that the applicant qualifies. If there is
an interview the shareholder will be notified by the Board of its
deci si on.

4. The shar ehol der must use the attached subl ease agreenent. Any

Al terations must be reviewed by the Board. A signed original copy nust
be submtted at the tine of application. The sharehol der and the

subt enant nust have this witten agreenent even 1T no money is paid to
the shareholder as rent.

Subl eases between sharehol ders and their sublets must contain
stipulations that the sublettor has read and agrees to abi de by the
Proprietary Lease and the House Rules and any future changes in them
and, acknow edge that the sublet is for six nonths with a possible
si x-month renewal of the sublet subject to Board approval. The maxi num
curmul ative subl et all owed a shareholder is two years.

SUBLETTI NG BY A SHAREHOLDER S SUBTENANT | S NOT' PERM TTED

ALTERATI ON TO THE APARTMENT BY THE SHAREHOLDER S SUBTENANT | S NOT
PERM TTED. The apartnent may have alterations nade by the regul ar
alteration procedures of the building submtted by the sharehol der.

5. After a sublet is approved, two nonths of the apartnent's

mai nt enance currently charged at the time of application, nust be
subnmitted to the board as a security deposit before the sublettor wll
have perm ssion to nove into the apartnent. These funds shall be
deposited in an interest-bearing account and used, if necessary, to
cover delinquent nmonthly rent on the subl eased apartnment, or for other
probl ens arising out of the subletting. The noney plus interest mnus

cost will be returned to the sharehol der upon the conpletion of the
subl et ..
6. The Shareholder will be charged a nonthly surcharge fee of 20% of

t he nont hly mai ntenance. The nonthly surcharge fee applies to any
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future increases or decreases.

7. Shar ehol der and sublettor will be required to sign a waiver of
rel ease prior to obtaining approval for subletting. THE SHAREHOLDER I S
RESPONSI BLE FOR THE ACTI ONS OF THE SUBLETTOR.

8. The Corporation's policy is to discourage subletting. Consent to
a subl et by a Sharehol der shall be granted only in exceptional

ci rcunst ances as determ ned on a case-by-case basis by the Board of
Directors, but generally limted to so-called "hardship cases" where
speci al circunstances are determned to exist which would justify an
exception to the rule; such as, for exanple, the case of a

shar ehol der-tenant tenporarily relocated on business with a definite
intention to return and to re-occupy the apartnent at the expiration
of the proposed sublet; any approved sublet shall only be for six
nonths with a possible six-nmonth renewal s of the sublet subject to
Board approval. The maxi num cumul ati ve subl et all owed a Sharehol der is
two years.



