
 

ARCHITECTURAL REVIEW APPLICATION INSTRUCTIONS 
 
Application Form: 

 

1. Property owner’s name 

2. Property address 

3. Telephone number where the owner may be reached during the day 

4. Telephone number where the owner may be reached in the evening 

5. Provide a detailed description of the proposed work, including the purpose or reason for the work, 

the type and color of material to be used, location on the property, and any other pertinent 

information required to evaluate the proposed work. (If more space is needed, please attach 

additional pages as necessary) 

6. Date that the work is scheduled to begin 

7. Date that the work is scheduled to be completed 

8. Please read this section carefully! 

9. Owner’s signature and date 

10. This line to be completed by Marvin & Floyd Realty, Inc. 

Required Exhibits and Supporting Documentation: 
 
The supporting documentation listed below, as applicable for the proposed work, must accompany 

this application.  All supporting documentation will become property of the Association.   
 

� Site Plans – drawn to scale, showing the location and dimensions of the proposed improvement, 

including orientation with respect to the property lines, and dwelling, must be provided for patios, fences, 

major landscape changes and structural additions to the home. 

� Construction Plans – must show in detail the proposed improvement to include but not limited to: 

• Paint or Stain Colors – a sample and model number of the color(s) to be used must be provided, 

both for repainting and re-staining existing improvements and for structural additions.  

• Materials – a description or sample of all material(s) to be used for the proposed improvements. 

• Photographs – the inclusion of photographs is appropriate and helpful to the A.R.C. Photographs of 

the Lot will be submitted with request for fences.  Brochures depicting the items and the company’s 

workmanship will also be helpful to the A.R.C.   

• Lot Survey – a survey of the Lot, must be submitted depicting the proposed location of all 

improvements.  Should the proposed project involve the removal of any tree, the application must so 

state and the survey must so indicate. 

� Other Exhibits – may be required to adequately evaluate the proposed change.  Homeowners are 

advised to seek guidance from the Property Manager or A.R.C. prior to submitting an application. 

Submission:  

Please mail, deliver, or fax the completed application and all required documentation to: 
 

Marvin & Floyd Realty, Inc. 

753 Atlantic Boulevard 

Atlantic Beach, FL  32233 

Or 

P.O. Box 330026 

Atlantic Beach, FL  32233 
 

Phone: (904) 249-8599 

Fax: (904) 249-8598 

 

Any application submitted without all required documentation will be considered incomplete.  In such 

case, the Architectural Review Committee’s thirty (30) day review period will not begin until all 

required documentation has been provided. 
 

 



 

 

 
Architectural Review Application 

 

 

Date Received: _______________   Date Approved/Denied: _______________     

 

1. Name: _____________________________________________________________ 

2. Address: ____________________________________________________________ 

3. Daytime Phone: ___________________________ 

4. Evening Phone: ___________________________ 

5. Detailed description of proposed work: ____________________________________________________________ 

 ____________________________________________________________________________________________ 

 ____________________________________________________________________________________________ 

 ____________________________________________________________________________________________ 

6. Estimated start date of construction: _______________ 

7. Estimated date of completion: _______________ 

8. I understand and agree that: 
 

� Nothing contained herein shall be construed to represent that alteration to lots or buildings in accordance with 

these plans shall not violate any of the provisions of the Building and Zoning Codes of Duval County, to which 

the above property is subject.  Further, nothing contained herein shall be construed as a waiver of modification 

of any said restrictions. 

� Required building permits shall be obtained from Duval County prior to the start of any construction.  Nothing 

contained herein shall be construed as a waiver of said requirement. 

� No work on this request will commence until written approval has been obtained from the Architectural Review 

Committee. 

� Any exterior alterations undertaken before written approval has been obtained are not permitted and I may be 

required to restore the property to its former condition at my expense. Further, I may be subject to a fine and 

any associated legal expenses. 

� I give the A.R.C. and/or Managing Agent, express permission to enter my property at a reasonable hour to 

inspect the proposed project, the project in process, and the completed project. 

� Any approval is contingent upon the completion of alterations in a workmanlike manner and in accordance with 

the approved. 

� I am familiar with the A.R.C. Criteria and Guidelines of Osprey Pointe Association, Inc. 

� The authority to perform an alteration granted by the application will automatically expire if the work is not 

commenced within three (3) months following approval and completed within six (6) months following 

commencement of work, unless another time frame is specifically authorized in writing by the Architectural 

Review Committee 

� I will store construction materials only on my property, rather than on Common Areas, easements, or parking 

areas.  I will bear the cost of repairing any damage caused to such areas and will remove all unused materials 

from public view within seven (7) days following completion of work. 
 
9. Owner’s Signature: ____________________________________ Date: _______________ 

10. Received by: _________________________________________ Date: _______________  


